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Suggested Format of Complaint Register

Sl.

No.

Name and

Address of

Complainant

Complaint/

Grievance

No. and

Date of

Complaint

Responsible

person/

office

Signature Status

after

15

days

Remarks Signature
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(Secretary/ GP President)

Suggested Format for Acknowledgement

‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ Gram Pachayat ‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐Block‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐District

Complaint No: Date:

Received a written complaint fromShri/Smt ……………………………………………………………………..

Address…………………………………………………………………..on dated …………………….. (summary of

complaint)………………………………………………………………………………………………………………………………
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Responding to Emergencies and

Disasters
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List of Abbreviations
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