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Kratki pregled Vodica

Vodic za ponudace na elektronskim tenderima (engl. ,,eTendering”) UNDP-a namijenjen je pojedincima ili firmama koje Zele
ucestvovati na tenderima UNDP-a kao dobavljaci i moraju dostavljati ponude preko UNDP-ijevog sistema eTendering.

Radi brzeg snalazenja, mozete otici direktno na temu koja vas zanima klikanjem na sljedece hiperveze:

» Za pravljenje profila i registraciju u svojstvu ponudaca u sistemu eTendering, idite na odjeljak o Registraciji profila

ponudaca.
* Za pretrazivanje tendera i skidanje tenderske dokumentacije sa registrovanim korisnickim nalogom ili bez njega,
kliknite ovdje.

* Ako imate nalog za eTendering i Zelite ucestvovati na tenderu, idite na odjeljak o Dostavljanju ponude.

* Ako imate nalog za eTendering i zaboravili ste lozinku, kliknite ovdje.

* Ako imate tehnickih problema sa logiranjem, registracijom, ili dostavljanjem ponude, idite na Helpdesk-podrsku.

Glavni sadrzaj pruza detaljni pregled svih tema pokrivenih ovim korisni¢kim vodi¢em.

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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Glavni sadrzaj

v

1.1 Kako koristiti Vodié 2.1 Pretrazi tendere 3.1 Vidi status ponude i Uvod u registraciju ponudaca 5.1 Vidi tenderske 6.1 Tehni¢ka pomo¢
1.2 Sta je eTendering? 2.2 Ucestvuj na tenderu prijave na poziv Radnja 1: Logiraj se sa aktivnosti 6.2 Dodatna podrika za
2.3 Dostavi ponudu 3.2 Uredi prijavu na poziv event.guest 5.2 AZuriraj profile ponudace
2.4 Pripremi ponudu offline 3.3 Dostavi alternativnu Radnja 2: Klikni za registraciju 5.3 Vodenje korisnickog 6.3 Najcesce postavljena
(fakultativno) ponudu u svojstvu ponudaca pristupa pitanja
3.4 Povuci ponudu Radnja 3: Registruj profilne 6.4 Zaboravljena lozinka
3.5 Vodi ponudu nakon podatke
izmjene u natjecaju Radnja 4: Potvrdi registraciju i

napravi novu lozinku

eTendering UNDP-a: korisni¢ki vodi¢ za ponudace — januar
2018.




1.0 Uvod (_)

Glavni sadrzaj

U ovom odjeljku opisujemo proces dostavljanja ponude, sto ukljucuje trazenje i pregled postupaka u
sistemu, kako ucestvovati u postupku i pripremiti prijavu na poziv, te kako dostaviti konacnu ponudu i
potvrditi da je ponuda dostavljena.

» 1.1 Pregled vodicCa
> 1.2 Sta je eTendering?

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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1.1 Kako koristiti Vodic

Vodic je podijeljen u nekoliko odjeljaka, u skladu sa razliCitim funkcijama sistema eTendering, npr. registracija, dostavljanje
ponude, odrzavanje profila, itd. Svaki odjeljak ima svoju pozadinsku boju.

Glavni sadrzaj daje pregled dokumenta. Sadrzi hiperveze za konkretne stranice u dokumentu, Sto omogucava korisniku da
odmah ode na odjeljak koji ga zanima. Svaki odjeljak pocinje sa kratkim pregledom sadrzaja odjeljka i sadrzi hiperveze.

Imamo tri vrste hiperveza u dokumentu:

Hiperveze koje vode na Glavni sadrzaj — u gornjem desnom uglu na pocetku svakog poglavlja, kao npr. na ovoj stranici.

Hiperveze koje vode na pocetak tekuceg odjeljka — u vecini slucajeva, u donjem lijevom uglu, kao npr. na ovoj stranici.

Rijeci sa hipervezama koje vode na konkretne lokacije u dokumentu u vezi sa relevantnim tekstom. Npr., klikanjem na
hipervezu za Glavni sadrzaj ovdje, idete direktno na stranicu s Glavnim sadrzajem.

Povratak na eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
glavnu stranicu 2018

Uvoda

Povratak na
Glavni sadrzaj
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Povratak na
glavnu stranicu

Uvoda

1.2 Sta je eTendering?

Sistem eTendering osmisljen je kako bi olakSao tenderske procedure UNDP-a putem online interakcije. Cilj mu je dodatno
unaprijediti integritet i transparentnost tenderskih procedura, uz jednostavnije procedure nabavki. Predvideno je da ponudaci
koriste eTendering za dostavljanje ponuda, pregled tenderske dokumentacije i prijem automatskih obavjestenja iz sistema kod
svake izmjene u postupku.

U sistem eTendering ugradene su temeljne vrijednosti UNDP-a vezano za procedure nabavki, kao npr. pravicnost, integritet,
transparentnost i odgovornost.

Neke od osnovnih pogodnosti sistema eTendering su:

v' Ponude dostavljene nakon isteka roka nece biti prihvacene: Sistem automatski ne prihvata ponude nakon isteka roka.

.....

dostavljene informacije i podatke prije isteka roka za podnosenje ponuda.

v' Elektronsko pecatiranje ponuda: Sistem pecatira sve informacije koje su dostavili ponudacdi i sprjec¢ava bilo kakve izmjene,
brisanje ili dopune ponuda nakon isteka roka za podnosenje ponuda.

v' Pojednostavljene procedure natjecaja: Ponudaci obavljaju registraciju u sistemu, preuzimaju sve informacije i tendersku
dokumentaciju i automatski primaju obavjestenja o odredenim fazama postupka nabavki. Ponudaci takode dostavljaju svoju
ponudu putem interneta, ureduju je direktno u sistemu i primaju automatska obavjestenja nakon zavrSetka ocjene pristiglih
ponuda i dodjele ugovora.

v' Omogucena revizija: Kako eTendering sistem evidentira sve aktivnosti u sistemu, omogucena je i revizija cjelokupne
procedure, Sto dodatno povecdava odgovornost i transparentnost.

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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2.0 Dostavi ponudu (_)

Glavni sadrzaj

U ovom odjeljku opisujemo proces dostavljanja ponude, sto ukljucuje traZenje i pregled postupaka u sistemu, kako ucestvovati

u postupku i pripremiti prijavu na poziv, te kako dostaviti konacnu ponudu i potvrditi da je ponuda dostavljena.

2.1 Pretrazi tender
Logiranje i osnovno pretraZivanije

2.3 Dostavi ponudu

Napredno pretrazivanje

Skidanje tenderske dokumentacije

2.2 Ucestvuj u tenderu

Prihvati poziv

Natjeci se u postupku

Odgovori na faktore ponude

Provjeri prijave

Dostavi ponudu

Pregledaj potvrdu o dostavljenoj ponudi

2.4 Pripremi ponudu offline (fakultativno)

Unesi linijske stavke, koliCine i jediniCne

cijene

Posalji pratecu dokumentaciju

Spremi ponudu za kasnije

Dostavljanje ponude u . XML

Skidanje paketa za natjecaj u XML

Otvaranje . XML spisa u Excelu

Kompletiranje prijava u Excelu

Slanje spisa u sistem i dostavljanje ponude

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.
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Kratki pregled dostavljanja ponude putem

eTenderinga

Glavni koraci zaidostavljanje ponude putem eTenderinga su:

1 > Pretrazivanije i pregled natjeCaja

Z)Prihvatanie poziva

t’(‘matjeciseu

Vil >Odqovaranie na faktore ponude

5 > Unosenje cijena

6 > Slanje dokumentacije

7 ) Provjera prijava | dostavljanje ponude

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.



2.1 Pretrazivanje tendera — logiranje u
sistem

Kako bi krenuli s u¢eséem na tenderu u eTendering sistemu, idite na https://etendering.partneragencies.org i logirajte
se putem svog prijavljenog korisnickog imena i lozinke.

Q" Savjet
Moguce je pretraZivati tendere i skidati tendersku
dokumentaciju logiranjem u svojstvu gosta, putem
naloga Event.guest.

o febEaE Sigpinimi  Ehdr Felaiineg|

4 = Korisnicko ime: event.guest,
UHDP Usere CHOF drtan Bersxs Cenma miviam ko ) . 3 A —— . I'I' o L . k . h 2 h
UHPPL Lk ey LHIPL hisips pegle bad 8 M Ozinka: W y c ange

LHL LHET VR EOIC INICTE TR0 CETE

L H WErsEi LHE VR NIRRT STLIE IR F )

Medutim, da bi dostavili ponude, morate se prvo
registrovati.

DO MEEa s

Atlas mpplications are working narmalby. IF you encountar anyissues, plaase repart tham
to your respective help desks.

Ako ste se veé registrovali u sistemu i u meduvremenu
ste zaboravili lozinku, nemojte se ponovo registrovati.

Plaais clow pud v o s balta s wige g cm ATLES

Ako ste zaboravili svoju lozinku, trebate kliknuti na link za
zaboravljenu lozinku i napraviti novu lozinku.

Povratak na

@
=z

| cran eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 9 mﬂ
glavnu stranicu za
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https://etendering.partneragencies.org/

2.1 Pretrazivanje tendera — idite na
stranicu za pretrazivanje

Kada se logirate u svoj eTendering nalog, trazite tekuce natjecaje tako Sto Cete otiéi na meni “Manage Events and Place
Bids” (“trazenje natjecaja i dostavljanje ponuda”) i kliknuti na “View Events and Place Bids” (, pregled natjecaja i

dostavljanje ponuda”
Welcome eTendering Bidder User Guide to Atlas Community!

Atla g —

Parsonalize Condan

Menu LAd My Buy Events
— _ There are no events bo view,
)
My Sell Evenis

VWiew Events and Place Bids

= Vigw Tems & Condifions

Fublic Engagement

Povratak na
glavnu stranicu za

Dostavljanje
nonude

IMBA2341T Tost R

Test 7ip fokders and
T [

|Maw vercion fect -2 FFx
FSLU Deamo 2017 RiFx

ANM2017 11:13AM EST

212017 10:59AM EST

2412017 4-51AM EST
022017 3:53AM EST

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.

Event M Event Stam Datel Tl End CatelTime: Sfatu
My Event Activity =VEM Bamé Sl —- End Date/Time: Status
Maintain My User Contac Complants
My Eidder Profile Meachanisms and RFx 2WD62017 6:35AM ECT MAH201T7 D6:35 AM EST

181272017 11:13 AM EST

191212017 10:59 AM EST

FANA2017 04:51 AM EST
PO 2017 03:53 AM EST
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2.1 Pretrazivanje tendera — koristenje
osnovnih filtera za pretragu

Koristite trazilicu kako bi pronasli i pregledali tekuée

Country:| begins with ~ |

tendere po zemlji, identifikacionom broju natjecaja,
nazivu natjecaja, vrsti natjecaja, ili statusu.

LookUpl Clear | Cancel |BasicL00kup

Search Results

0 Primjer

Kako bi pronasli i pregledali tendere u odredenoj zemlji, npr. u Albania
Afganistanu, kliknite na ikonu , poveéalo” pored - —
identifikacionog broja natjecaja (,,Event ID”) i odaberite Argentina ARG10
Afganistan sa drop-down liste.

Armenia ARM10
Azerbaijan AZE10
BRUSSELS H2710

Bahrain BHR10

Bangkok Regional Hub BRC10
Bangladesh BGD10

New Window | Help | Personal

Search:
| View Events and Place Bids Barbados BRB10
[ Manage Events and Place Bids| Enter search criteria to locate an event for viewing or placing bids. Belgrus Republic of BLR10
Benin BEN10

— My Event Activity ¥ Search Criteria
— Maintain My User Contact

— My Bidder Profile

Bhutan BTN10
Bolivia BOL10

— Wiew Terms & Conditions W0 BERar ST ‘ - Bosnia- Herzgovina BIH10
Results Should Include: Botswana
BT jarc1o |
ve : Sell Event
Event Name: | [Jpurchase Event
Event Type: | ~ | Request For Information
Event Status: | ht |

Include Declined Invitations?

Kliknite na “Search” (,trazi”).

I Search I Clear I Manage Saved Searches Save Search Criteria Advanced Search Criteria . . ,
e) Svi rezultati za tekuce tendere u
mn

| B it B 15013 B Last

i - Afganistanu su prikazani na dnu

Povratak na

K AFG10-0000001860 Construction of Female Police Facilities Sell RFx 27/12/2017 02:30 AM EST e kra na.
glavnu stranicu za AFG10-0000001868 RFP for HIV Population Size Estimation and Sell RFx 17/12/2017 01:30 AM EST 11
Dostavljanje A2 SR 909 Mapping :

Qonude AFG10-0000001889 Re-Advertised RFI for TB-RSSH SRs Selection RFI RFx 19/12/2017 01:30 AM EST




2.1 Pretrazivanje tendera — napredno pretrazivanje

Moguce je vrsiti pretrazivanje u sistemu za konkretne stavke u teku¢im natjecajima za koje se ponudac zanima. Kada odete na pretrazivanje, kliknite na
“Advanced Search Criteria” (, kriteriji za napredno pretrazivanje”), zatim u rubrici “Item Description” (,,opis artikla”) napiSite za kakav artikl se zanimate
da dostavite ponudu.

View Events and Place Bids Q Primjer

Enter search criteria to locate an event for viewing or |

Kako bi pronasli sve tekuée postupke koji

Atla g

Search:

= Manage Events and F'ISZ View Events and Place Bids Use Saved Search: | N sadrze ,,kOmpjuter" kao StaVkU, napi§ite
Bids Enter search criteria to locate an event for viewing or placing bids. ' “ 2 R~A (I
e — computer” u rubrici Item Description.
— My Event Activity | Q- |
— Maintain My User Contact Event I1D: ALq R 8 R
— Wy Bidder Profile Use Saved Search: | v Kliknite na Search i vidjecete rezultate
— View Terms & Conditions Event Name: | .. ..
| | Results Should Include: pretrazivanja |Sp0d 0
Event ID: Q- Sell Event Event Type: |
Event Name: | [ purchase Event Event Status: | /LV |
Event Type: | d | Request For Information
_ [ include Declined Invitation
Event Status: | ~|

[include Declined Invitations?

Category Description:

Start Date: From: B Through: B
Search Results [ st B o op2 B ast End Date: From:  |03/01/2018 [ Through: E

ﬂl ﬂl Manage Saved Searches Save Search Criteria IAdvanced Search Criterial

Event ID Event Name Format |Type End Date Status
UNDP1-0000001591 Collaborator Feature test 2 - Rakesh Sell RFx 1140142018 09:01 AM EST
LUNDPA1-0000001595 eTendering Bidder User Guide (2017)  Sell RFx 09M11/2018 05:47 AMEST Accepted

ﬂl Manage Saved Searches Save Search Criteria Basic Search Criter

Search Results

Event ID Event Mame Format |Type

UNMDP1-0000001591 Collaborator Feature test 2 - Rakesh Sell RFx

E UMDP1-0000001595 eTendering Bidder User Guide (2017)  Sell RFx
i

PC)LtaI(r]a . . v . v v .
glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

Dostavljanje 2018.
ponude




2.1 Pretrazivanje tendera — Skidanje tenderske
dokumentacije

Kako bi nasli konkretan postupak, idite u rubriku “Event ID” i unesite poslovnu jedinicu/kod za zemlju u prvu rubriku slijeva, te
identifikacioni broj natjecaja (“Event ID”) u prvu rubriku zdesna.

At I a SFinance Welcome eTendering Bidder User Guide to Atlas Community!

Search:

@

> Manage Events and Place Bids

View Events and Place Bids

Enter search criteria to locate an event for viewing or placing bids.

_" I "_ . . + Search Criteria
Primjer
Kako bi vidjeli Natje¢aj 0000001595, Use Saved Search: |
objavljen od strane Centrale UNDP-a, (Sifra = Results Should Include:
UNDP1), unesite detalje u rubriku ,Event ID” — - LUNDP1C, 0000001595 I Sell Event
kako je prikazano. Event Name: | O Purchase Event
Event Type: | V| Request For Information
Kliknite na “Search”. Event Status: | v|

U Include Declined Invitations?

¢ Search | Clear

Manage Saved Searches Save Search Cnteria Advanced Search Crteria

Search Results | B First K 10f1 D Last
Event ID Event Name Format T_[E End Date Status
UNDP1-0000001595 _eTendering Bidder User Guide (2017)  Sell  RFx 09/01/2018 05:47 AM EST
=)
Doutak s Kako bi vidjeli detalje u vezi natjedaja i
L A skinuli tendersku dokumentaciju, =Tendering UNDP-a: korisni¢ki vodi¢ za ponudade — januar 13 mﬂ
Dostavljanje kliknite na hipervezu ,Event ID”. 2018.
ponude
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Kada odete na stranicu , Event Details” od natjeCaja za koji ste zainteresovani, mozete skinuti tendersku dokumentaciju
klikanjem na link “View bidding documents” (,vidi dokumente za natjecaj”) u gornjem desnom uglu stranice.

Povratak na
glavnu stranicu za

2.1 Pretrazivanje tendera — skidanje tenderske dokumentacije

Search:
()

7 Manage Events and Place Bids

— View Events and Place Bids

— My Event Activity

— Maintain My User Contact

— My Bidder Profile

— View Terms & Conditions

Event Details

Accept Invitation

Bid on Event

Bidding Shortcuts:

View Your Bid Activity

Fiew Bidding Documents I

Upload XML Bid Response

Event Name:

Event ID:

Event Format/Type:

Event Round:

Event Version:

Event Start Date:
Event End Date:

Event Description:

Contact:
Phone:

Email:

Online Discussion:

Live Chat Help:

eTendering Bidder User Guide (2017)

UNDP1-0000001595
Sell Event RFx

1
2

11/12/2017 5:47AM EST
09/01/2018 05:47 AM EST

Dalal Abdulrazzag

N ndp org

My Bid Status:

Payment Terms:

My Bids:

Net 30
0

Edits to Submitted Bids: Allowed

Multiple Bids:

Not Allowed

Dostavljanje
ponude

eTendering UNDP-a: korisnicki vodic za ponudace — januar

2018.
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2.1 Pretrazivanje tendera — Skidanje tenderske dokumentacije

Kako bi skinuli tendersku dokumentaciju, kliknite na ikonu ,,povecalo” koja se nalazi pored svakog prilozenog
spisa. Za povratak na stranicu “Event Details”, kliknite na “OK”.

At I a SFinance Welcome eTendering Bidder User Guide to Atlas Community!
Search: Q SaVJ et
@ Prije nego krenete sa skidanjem dokumenata,

omogucite ukljucivanje ,pop-up” poruka na

= Manage Events and Place Bids y
vaSem pregledniku za internet.

Event Header Comments and Attachments
My Event Activity

Maintain My User Contact
My Bidder Profile Event ID: 0000001595

— View Terms & Conditions | B

First n 13 of3 u Last

Attached File Attachment Description
1 Bidder_User_Guide_Event Attachment pdf |Eve nt details

2 eTendering_Bidder User Guide (2017).xml |Event Bid Package Q

3 eTendering_Bidder User_Guide (2017) pdf - \
/I\ VAZNO

oK Cancel |

.xml dokument nije tenderski dokument. To je spis
koji omogucéava ponudacu da pripremi prijave na poziv
offline, te da ih posalje u sistem u XML. formatu. Za
vise informacija, kliknite ovdje.

7o
bt(<{."

8

glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 15 mﬂ
Dostavljanje 2018. o o
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2.2 Ucesce na tenderu — prihvatanje poziva

Kliknite na “Accept invitation” (, prihvati poziv”) kako bi primali automatske obavijesti svaki put kada dode do
izmjene u natjecaju.

Search:

— My Event Activity
— Maintain My User Contact
— My Bidder Profile
— View Terms & Conditions

|>_>|

- Manage Events and Place Bids

Event Details

| Accept Invitation

Bidding Shortcuts:

View Your Bid Activity

View Bidding Documents

Bid on Event Upload XIL Bid Response
Event Name: eTendering Bidder User Guide (2017)
Event ID: UNDP1-0000001595 T
Event Format/Type: Sell Event RFx
Event Round: 1
Event Version: 2

Event Start Date:
Event End Date:

Event Description:

Contact:
Phone:

Email:

Online Discussion:

Live Chat Help:

11/12/2017 5:47AM EST
09/01/2018 05:47 AM EST

Dalal Abdulrazzag

@undp.org

Payment Terms:

My Bids:

Edits to Submitted Bids:

Multiple Bids:

Net 30

0

Allowed

Not Allowed

Q Savjet
Kako bi pratili aktivnosti i nastavili s
uceSc¢em na tenderu, morate se prvo

registrovati.

[A VAZNO

Imajte na umu da ¢e vas nalog biti
automatski deaktiviran nakon tri
mjeseca neaktivnosti. Ako do toga
dode, kontaktirajte nadleznu osobu
nabavke i trazite podrsku. Kako bi

logirajte se nekoliko puta u toku

Povratak na

glavnu stranicu za

Dostavljanje
ponude

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.

\mjeseca.

osigurali da vas nalog ostane aktivan,

~

Za

J
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2.2 Ucesce na tenderu — pocetak pravljenja prijave na poziv

Kada prihvatite poziv za natjecaj, idite na stranicu “Event Details” i kliknite na “Bid on Event” (,natjeci se u postupku”) kako bi krenuli

s pravljenjem prijave.

Povratak na

glavnu stranicu za

Welcome eTendering Bidder User Guide to Atlas Community!

Event Details

Decline Invitation |
Bid on Event

Bidding Shortcuts:

View Your Bid Activity

View Bidding Documents

Upload XML Bid Response

Event Name: eTendering Bidder User Guide (2017)

Event ID: UNDP1-0000001595 My Bid Status:

Event FormatType: Sell Event RFx

Event Round: 1

Event Version: 1

Event Start Date: 111212017 5:47AM EST

Event End Date: 09/01/2018 05:47 AM EST

Event Description:

Contact: Dalal Abdulrazzaq Payment Terms: Met 30
Phone: My Bids: 0
Email: dalal.abdulrazzag@undp.or Edits to Submitted Bids: Allowed

Online Discussion:
Live Chat Help:

Multiple Bids:

Mot Allowed

Display: [ All Lines

¢ Bid Required

(@ Line Comments/Files

First (] 1-20f 2 )| Last

Status

Dostavljanje
ponude

Line Description Unit Requested Quantity
1 +* computer DOZ 20.0000
o +r Ballpen (Black, blue red) LOTUS EA 30.0000
Ra

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.
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2.2 Ucesce na tenderu — kljucne komponente online ponude

Kako bi dostavili ponudu putem eTenderinga, ponudaci u vecini slu¢ajeva moraju obaviti tri kljuéne radnje:

» Odgovoriti na faktore ponude

> Navesti koli¢ine i jedini¢ne cijene za trazene stavke

» Poslati pratecu dokumentaciju

Slijedite uputstva u vodicu kako bi finalizirali svoju ponudu.

(&)
E W&y
.....
Povratak na m
glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 18 mﬂ
Dostavljanje 2018. Sm—
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2.2 Priprema prijave na poziv — odgovor na faktore ponude

Ponudacima se mogu postaviti pitanja u vezi natjecaja (faktori ponude) koja ¢e se uzeti u obzir u finalnoj evaluaciji i dodjeli
tendera. Faktori mogu biti razliCiti, ovisno o vrsti odgovora koji se trazi. Za neke se trazi odgovor tipa ,da” ili ,ne”, za druge
opisni odgovor, odnosno navodenje brojki. Procitajte pazljivo svako pitanje prije nego posaljete odgovor.

Step 1: Answer General Event Questions

The event administrator requests your response to questions not specific to any specific item.

General Event Questions 2

Required Questions 2

Hide Event Questions

Event Questions

+r Bid Required (7 |deal Response Required

Previous Questions 1-2 of 2 Next Questions

.Have samples required been sent and shipment tracking number provided?

Response: Yes w Weighting
Ideal: \resl Add Comments or Attachments

¥ 3. Provide List of Bank References {(Mame of Bank, Location, Contact Person and Contact Details

Add Comments or Attachments

Response: This is Bid Factor requires a typed response from the Bidder|

L

Povratak na

glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
Dostavljanje 2018.

ponude

Obavezno odgovoriti: Ako je
pitanje oznaceno crvenom zvijezdicom,
na njega se mora odgovoriti kako bi se
ponuda uzela u razmatranje.

Obavezno dati ,idealan”

odgovor: Ako je pitanje oznaceno
spisom i crvenom zvjezdicom, morate
dati ,,idealan” odgovor. Npr. u Pitanju
br. 1 lijevo (,,da li postoji broj za
praéenje poslatih uzoraka?”), idealan
odgovor je ,da”. Vas jedini odgovor na
ovo pitanje moze biti ,da”.

19
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2.2 Priprema prijave na poziv — navodenje kolicina i jedinicnih cijena

Unesite cijenu vase ponude u odgovarajuce rubrike. 9
| Q Posebno obratite paznju
na:

This event contains one or more individual lines that await your bid response. Some or all lines may require your bid in order for consideration by the Event
Administrator.

Lines in This Event: 2 * Monetu koja se koristi u natjecaju

* Uputstva u tenderskoj dokumentaciji
(npr. da li se trazi detaljni raspored
cijena? Da li se finansijski prijedlog mora
zastititi lozinkom? Itd.)

Lines That Require a Response: P

Your Total Line Pricing: 5,150.0000 USD

Hide Line Detail

¥r Bid Required () Line Comments/Files

Previous Lines 1-2 of 2 Next Lines

Description gﬁg:::;Ed Ez::‘?“';‘ Your Unit Bid Price |Your Total Bid Price

1 ¢ computer 20.0000 20.0000§ 250.000000 5,000.0000 USD
2 ¥ Ballpen (Black,bluered) LOTUS EA 30.0000 30.0000 5.000000 150.0000 USD Bid f:)

At any point in the bid response process you may save an in-progress bid and resume completion at later time. When your bid response is complete,
submit for consideration.

4 B} h
Submit Bid Save for Later Validate Entries A VAZN O

Za RFP (poziv za prikupljanje ponuda) morate:
* Navesti 1 za cijenu ponude

e) * Poslati finansijski prijedlog kao prilog u PDF-formatu,
o \_zasti¢en lozinkom Y, ..
Povratak na
glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 20 Eﬂ
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2.2 Priprema prijave na poziv — slanje pratece dokumentacije

Kako bi priloZili prate¢u dokumentaciju vasoj ponudi, kliknite na “View/Add General Comment and
Attachments” (,Vidi/dodaj opste komentare i priloge”) na stranici “Event Details”.

Event Details

Submit Bid | Save for Later Validate Entries
Event Name: eTendering Bidder User Guide (2017)
Event ID: UNDP1-0000001595 Bid ID: New
Event Format/Type: Sell Event RFx Bid Date:
Event Round: 1 Bid Currency: usD US Dollar
Event VVersion: 2
Event Start Date: 11/12/2017 5:47AM EST
Event End Date: 09/01/2018 05:47 AM EST

IViewadd General Comments and Attachmentsl

Hide Additional Event Info

Description:

7o
b‘(<“’

glavnu stranicu za eTendering UNDP-a: korisni¢ki vodi¢ za ponudace — januar EE
21
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2.2 Priprema prijave na poziv — slanje pratece dokumentacije

Kliknite na “Upload” (,,prebaci”), zatim na “Browse” (,pregledaj”) kako bi locirali i odabrali spise koje Zelite poslati s
vaseg kompjutera. Nakon Sto odaberete dokumente, kliknite ponovo na “Upload”.

File Attachment

Browse... [ Mo file selected.

Cancel |

Povratak na

glavnu stranicu za
Dostavljanje 2018.
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Povratak na

2.2 Priprema prijave na poziv — slanje pratece dokumentacije

Za prebacivanje novog dokumenta, kliknite na “Add New Attachment” (,,dodaj novi prilog”), zatim na “Browse” kako
bi locirali i odabrali spis koji Zelite poslati. Nakon Sto odaberete dokument, kliknite ponovo na “Upload”.

At I a Sﬁmme Welcome eTendering Bidder User Guide to Atlas Community!
enu

search:
 Manage Events and Place Bids
— View Events and Place Bids

General Comments and Attachments

Business Unit: Event ID:
—~ My Event Activity UNDP1 0000001595

— Maintain My User Contact Attachments
— My Bidder Profile
- View Terms & Conditions

View Event Attachments
Attached File

Attachment Description
Bidder_User_Guide_Event_Attachment.pdf Event details

eTendering_Bidder_User_Guide_(2017).xml Event Bid Package
eTendering_Bidder_User_Guide_(2017).pdf Event Details

Add New Attachments

Attachment Description

FAQ_for_bidders_Release_No_4_June_2016 pdi zin Bid Document

Managing_saved_and_posted_bids.pdf ‘Techmcal Proposal 3

Overview_and_benefits_of_Atias_eTendering. pdf Bid Details Upload|  view Ana(‘:]:z:

UNDP_General_Conditions_for_Individual_Contracts.pdf ‘Add\l\onal Information| Upload M Anac:r'::: LS el s e
Comments

Add New Comments

No file selected.
Cancel |

Cancel

glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
Dostavljanje 2018.
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2.2 Priprema prijave na poziv —
slanje pratece dokumentacije

Bitno je osigurati da su opis prilozenih dokumenata i nazivi spisa u odgovaraju¢em
formatu. Vise informacija u rubrici ,,Savjet”.

dd New Attachments

. qn
_This_FileMameis_incorrectformat_PNG upleEy Viey o= mm::ts

Aftachment failed to upload. (18036,10013) Atachment operation failed for unknown reasons. (Attachment built-in error 12). (18036,10003)

Zomments

Povratak na

glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
Dostavljanje 2018.

ponude

Q Savjet za prebacivanje

spisa

Naziv spisa ne moze sadrzavati vise od 60
karaktera.

Naziv i opis spisa ne mogu sadrzavati znakove
i slova iz drugih jezika. Mogu sadrzavati samo
slova iz engleskog jezika.

Ako Saljete veliki broj dokumenata (npr. 15 i
vise), zipujte ih u ZIP folder i posaljite folder
umjesto svakog dokumenta pojedinacno.
MoZete poslati nekoliko ZIP foldera, ali imajte
na umu da ukupna veli¢ina svakog ZIP foldera
ne moze biti ve¢a od 50MB.

Procitajte paZljivo tendersku dokumentaciju
kako bi osigurali da ispunjavate uvjete za
podnosenje dokumenata. Mogu postojati
ogranicenja u vezi velicine i formata
dokumenata koji se prilazu.

24

N
)

W&y

U|N]
D] P

Empowered fives.
Resifient nations.



2.2 Priprema prijave na poziv — spremi za kasnije

MozZete spremiti prijavu na poziv za kasnije i naknadno unijeti druge informacije. Kliknite na “Save for Later” (,,spasi za kasnije”).

At I a SFinance Welcome eTendering Bidder User Guide to Atlas Community!

Search:
[~* Manage Events and Place Bids
— View Events and Place Bids

— My Event Activity oo
— Maintain My User Contact SubmitBid | Save for Later Vvalidate Entries |

— My Bidder Profile
— View Terms & Conditions

Event Details

Event Name: eTendering Bidder User Guide (2017)

Event ID: UNDP1-0000001595 Bid ID: New

Event Format/Type: Sell Event RFx Bid Date:

Event Round: 1 Bid Currency: UsD US Dollar
Event Version: 2

Event Start Date: 11/12/2017 547AM EST

Event End Date: 09/01/2018 0547 AM EST

Hide Additional Event Info

Description:

Contact: Dalal Abdulrazzag Payment Terms: Met 30
Phone: Billing Location: United Mations Development Pro
Email: dalal abdulrazzag@undp.or Event Currency: Dollar
Online Discussion: Conversion Rate: 1.00000000
Edits to Submitted Bids: Allowed
Multiple Bids: Mot Allowed
"
Povratak na . e Y ..
glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 75 EE
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2.2 Priprema prijave na poziv — spremi za kasnije

Dobicete obavijest prije nego spremite ponudu. Kliknite na “OK” kako bi potvrdili da Zelite spasiti ponudu za kasnije.

ﬂLVAiNo

Spremanje ponude ne znaci da ste je
poslali. Za dostavljanje ponude, morate
kliknuti na ,,Submit Bid” (,,dostavi
ponudu”).

Save Warning (20001,104)

Saving for later does not submit your bid and WILL ALSO WITHDRAW YOUR BID if you have already submitted one. Please use the "submit bid" button in order to have a VALID SUBMITTED BID in the system.

HE NoAAET Ballly 3aABKY Ha yyacTue, a TAKKE OT3bIBAET 3ASBKY B TOM clyyae, ECnit OHa yike nogaHa. YToGbl 3aABka Gbina NMOOAHA M MMENA CUITY B cucTeME, NowanyiicTa MCnonb3ayiTe kHonky "MOOATb 3ASBKY" ("Submit Bid").
Enregisirer pour envoi ultérieur ne soumet pas votre offre et VA PAR AILLEURS RETIRER LA SOUMISSION INITIALE du systéme. S'il vous plait pour avoir UNE OFFRE VALIDE dans le systéme cliquez sur  soumettre offre.
"EEHELERE §("Saving for LaterF TMERRRJBREFRE, RMEIECZIRARSKRNIRES. BERREE B("Submit Bid" LI ERGET E IR =R,

L5t oy (s e e ras® 8 € Gl 8 5 4t 00 8 e (gl i 5 i el pom Y e s 8 el e el ais " SUDMIE B A 8 Gl 53 sl pa sl 058 o Jaf e

Guardando los cambios para mas tarde, no constituye la entrega de su oferta y, de hecho, SUPONDRA LA RETIRADA DE SU OFERTA en el caso de que ya hubiese entregado una anteriormente. Por favor utilice el boton de “Entrega de la Oferta”
(“Submit Bid") para asi tener una OFERTA VALIDA Y ENTREGADA en el Sistema.

Povratak na

LTS e eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar T
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2.2 Priprema prijave na poziv — spremi za kasnije

Kako bi se vratili na spasenu ponudu da unesete nove podatke, otvorite stranicu “Event Details” klikanjem na hipervezu za natjecaj,

zatim kliknite na “View, Edit or Copy From Saved Bids” (,,gledaj, uredi ili kopiraj iz spasenih ponuda”).

Atlag-

©)

I Manage Events and Place Bids

— View Events and Place Bids

— My Event Activity

— Maintain My User Contact
— My Bidder Profile

— View Terms & Conditions

Welcome eTendering Bidder User Guide to Atlas Community!

Event Details

Bidding Shortcuts:

View, Edit or COE¥ from Saved Bidsl

View Your Bid Activity

View Bidding Documents
Upload XML Bid Response

Povratak na
glavnu stranicu za
Dostavljanje
ponude

Event Name:

Event ID:

Event Format/Type:
Event Round:
Event Version:
Event Start Date:
Event End Date:

Video Guide for eTendering Bidders

UNDP1-0000001597
Sell Event RFx

1
2

09/01/2018 4:25AM EST
15/02/2018 10:53 AM EST

My Bid Status:

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.
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2.2 Priprema prijave na poziv — spremi za kasnije

Na narednoj stranici ¢e pisati da je status vase ponude “Saved” (,spasen”). MoZete nastaviti sa finalizacijom vase ponude
klikanjem na “Edit Bid Response” (,,uredi prijavu na poziv”). Vas dokument ce se otvoriti i moZete nastaviti s radom.

Atlag-

Search:

— My Event Activity

)

= Manage Events and Place Bids

— View Events and Place Bids

— Maintain My User Contact

— My Bidder Profile
— View Terms & Conditions

Povratak na
glavnu stranicu za
Dostavljanje
ponude

Welcome eTendering Bidder User Guide to Atlas Community!

View, Edit or copy from Saved Bids

Welcome, eTendering Bidder User Guide

Event Name: Video Guide for eTendering Bidders

Event ID UNDP1-0000001597 Event Round: 1

Event Format/Type: S¢ll Event RFx Event Version: 2

Event Start Date:  09/01/2018 4:25AM EST Multiple Bids Not Allowed
Event End Date: 15/02/2018 10:563 AM EST Currency US Dollar

| L2 First 4 10f1 n Last

Version Bid Status Event Bid L ast Saved
= Status =

Bid ID |Round
Posted  09/01/2018 9:42AM EST View |  Edit Bid Response opy Cancel Upload

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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2.3 Dostavljanje ponude — provijeri prijave

Ako ste spremni da dostavite svoju ponudu nakon Sto ste kompletirali prijave i prebacili svu prate¢u dokumentaciju,
kliknite na “Validate Entries” (,,potvrda unosa podataka”) kako bi provjerili da ste pravilno odgovorili na faktore i dali
valjane ponude na artikle.

At I a SFina“ce Welcome eTendering Bidder User Guide to Atlas Community!

Search:
[~ Manage Ewvents and Place Bids Event Details
— View Events and Place Bids
— My Event Activity I " "
— Mainizin My User Contact submit Bid | save for Later | [  validate Entries u
— My Bidder Profile
— View Terms & Conditions
Event Name: eTendering Bidder User Guide (2017)
Event ID: UMNDP1-0000001595 Bid ID: New
Event Format/Type: Sell Event RFX Bid Date:
Event Round: 1 Bid Currency: UsD US Dollar
Event Version: 2
Event Start Date: A1/M12/2017 54T7TAM EST
Event End Date: 00/01/2018 05:47 AM EST
View/Add General Comments and Attachments:
Hide Additional Event Info
Description:
Contact: Dalal Abdulrazzag Payment Terms: Net 30
Phone: Billing Location: United Nations Development Pro
Email: I @ undp. org Event Currency: Dollar
. . . N
Online Discussion: Conversion Rate: 1.00000000 \if \:)j
Edits to Submitted Bids:  Allowed AN 3
Multiple Bids: Not Allowed =y
.

glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 79 EE
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2.3 Dostavljanje ponude — provijeri prijave

Nakon sto kliknete na “Validate Entries”, sistem ¢e provjeriti da li ispunjavate minimalne uvjete za ucesce u postupku. Na
vrhu stranice “Event Details” pojavi¢e se poruka o gresci s crvenim slovima ako niste odgovorili na neko od obaveznih

pitanja.

Q Primjer

Upozorenje pokazuje da je obavezan odgovor
na pitanje br. 2, kao i odgovor za linijsku
stavku br. 2, prije nego se dostavi ponuda.

4

Please see message(s) at the top of the page. (18058,314)

OK |

Povratak na

glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 30
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2.3 Dostavljanje ponude — dostavljanje prijave na poziv

Nakon Sto kompletirate ponudu i dobijete potvrdu za prijavu, kliknite na “Submit Bid” (,,dostavi ponudu”) kako bi je uputili u
sistem At I a Sﬁmmm Welcome eTendering Bidder User Guide to Atlas Community!

Search:

)
[~ Manage Events and F!Iace Bids
— View Events and Place Bids
— My Event Activity m— ) )
— Maintain My User Contact I Submit Bid I Ssave for Later | validate Entries |

— My Bidder Profile
— View Terms & Conditions

Event Details

Event Name: eTendering Bidder User Guide (2017)

Event ID: UNDP1-0000001595 Bid ID: New

Event Format/Type: Sell Event RFx Bid Date:

Event Round: 1 Bid Currency: UsD Us Dollar
Event Version: 2

Event Start Date: 11/12/2017 54TAM EST

Event End Date: 09/01/2018 05:47 AM EST

Hide Additional Event Info

Description:

Contact: Dalal Abdulrazzag Payment Terms: Net 30
Phone: Eilling Location: United Nations Development Pro
Email: dalal. abdulrazzag@undp.org Event Currency: Dollar
Online Discussion: Conversion Rate: 1.00000000
e) Edits to Submitted Bids:  Allowed
00000 Multiple Bids: Mot Allowed
Povratak na
glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar mﬂ
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2.3 Dostavljanje ponude — posalji prijavu

Nakon sto kliknete na “Submit Bid”, pritisnite “OK” kako bi potvrdili slanje.

At I a SFi “T— Welcome eTendering Bidder User Guide to Atlas Community!

Search:
)

> Manage Events and Place Bias| Bid Confirmation

RS SRR Your bid has been successfully submitted.

— My Event Activity

— Maintain My User Confact Bid ID: 1 Bid Date: 181272017 10:05:25AM EST
— My Bidder Profile Event ID: 0000001595 eTendering Bidder User Guide (2017)
- View Terms & Conditions )
Event Format: Sell Event Round: 1 Version:
Start Date: 11M2/2017 5:4TAM EST End Date: 00/01/2018 05:47 AM EST
Your Total Price: 2.150.00 UsSD

Povratak na

glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
. 32
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2.3 Dostavljanje ponude — potvrda e-mailom (AVAiNO N

Ponekad, sistem ne posalje potvrdu
v v 1. .. ; v e 1. ] e-mailom. Ako ste dostavili ponudu
Nakon sto posaljete ponudu, trebate dobiti potvrdu e-mailom na vasu prijavljenu e-mail adresu.

a niste dobili potvrdu e-mailom, i
Potvrda sadrzi sazetak vase ponude u PDF-formatu, koju je napravio sistem. dalje moZete potvrditi status vase

ponude u sistemu. Kliknite ovdje
za uputstva.
rn? Your_Bid pdf

110 KB ) \ j

v
-~
- [ ]
Sav et ’ Procurement event "UNDP1 - 0000001595 eTendering Bidder User Guide (2017)" listed below. Please note that if you edit your posted bid and click on “Save for later”, the system will automatically
t, you must click on “Submit Bid” again. It is your full responsibility to ensure that your bid is successfully posted in the system. Please read the user guide for more guidance.

page des marchés UNDFP Procurement event "UNDP1 - 0000001595 eTendering Bidder User Guide (2017)" ci-dessous. Sl vous plait noter que si vous modifiez votre offre postée et que vous cliquez
OtVOrite P D F-d o) kU ment I p rOVje rite d a II systéme va automafiguement supprimer votre offre iniialement posté. Si vous voulez reposter ca encore, vous devez cliquer sur Soumettre offre « Submit bid = 4 nouveau. |l est de volre entiére

chée avec succés dans le systéme. S'il vous plait lire le mode d'emploi pour plus de conseils.
je saZetak vaSe prijave na poziv ispravan. ro sistema como UNDP Procurement event "UNDP1 - 0000001595 eTendering Bidder User Guide (2017)", de acuerdo con los datos listados méas abajo. Muy importante, por faver tenga en cuenta que

ida y escoge la opcion de "Save for later”, el sistema automaticamente considerara su Oferta como no recibida. Por lo tanto, sera necesario que vuelva a introducir/presentar su Oferta en el sistema para
Jios. Es su entera responsabilidad asegurarse que su Oferta es debidamente introducida en el sistema. Por favor, refierase a la guia de usuario para mas informacion.

el nnall aaf ol ol duclal) ducnall 2Sas fStad 21 s 26l WUNDP Procurement event "UNDP1 - 0000001595 eTendering Bidder User Guide (2017)" 5las all iy Lol i allal o " g ity 3 2™ (58 e 5 o (el claedl Jotesy cont 1) el daa Sl oy s )
ptiteall s gel 8 oy dm 2 a1 el Al A rlal i a 2 pelall e gall ol el Ao alall Sl g goal s ellaall am o @l ms oD e Silen 4t sils) Jaf e l"_'u.n‘il

T4 UNDP Procurement event "UNDP1 - 0000001595 eTendering Bidder User Guide (2017)" RENSF218A - HEE, NBFEM 7T, OFIFTEE F—F “Save for later’, RF2BamRI2 BT AT HINES, RmE RS T 23
“Submit bid", FAFETIRIE R RRTIRE RETR « EEEL T H PSR eS| -

HanHoe cooflyeHne ABNABTCA NOSTESPKASHUEM NOAaHHOR Bami 327BKN HA YYACTHE B YEAIAHHOM HIHKE KOHEYpCe no 3akymkam UNDP Procurement event "UNDP1 - 0000001595 eTendering Bidder User Guide (2017)". NMoxanyiicta, o6paTuTe BHUMaHKE,
E CNyYae WIMEeHEHWA Bawero npegnosedka M HEKATUA KHOMEW “"COoXpaHUTE Ha noToM® ("Save for later”), cUCTeMa aEToOMaTHYECKW YAANUT Balle nepeoHadansHoe npeanoxeHne. Ecny Bel X0TWTE BHOBL NOOATE NPEAnNOMEHUE, HAMMUTE KHONKY “TogaTts
npeanoxerye” ("Submit bid"). Bel HECETE NOMNHYK OTEETCTEEHHOCTL 3a YCNELHY0 Nogavy Balwero npeanmkeHuA B cucTeme. NokanydcTa, 03HAKOMLTECh © PYKOBOACTEOM NONL30BATENA ANA NonydYexnA Gonee noapobHLIX MHCTPYKLMA

Bid Details

EventID: UNDP1 - 0000001595 Round 1 Version 2

Event Name: eTendering Bidder User Guide (2017)
Bid ID: 1
Date Posted: 20/12M17 5:00:21AM EST

I You mg review :Dur bid for this event ; clickin: on this link. I |

Povratak na
glavnu stranicu za
Dostavljanje
ponude
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2.3 Dostavljanje ponude — provjera pratece dokumentacije

Otvorite PDF dokument koji ste dobili e-mailom i idite na kraj dokumenta, pod nazivom “Bid Attachments” (,,prilozi uz
ponudu”). Tu éete nadi spisak svih dokumenata koje ste poslali u ponudi. Uvijek provjerite ovaj spisak, kako bi osigurali da ste
poslali svu neophodnu prate¢u dokumentaciju. Posto sistem ne moze potvrditi da li je dostavljena sva neophodna
dokumentacija, odgovornost je ponudaca da osigura da je poslana sva neophodna prate¢a dokumentacija.

Bidder Information

Firm Name:
Name: Signature: Date:
Phone #: Fax #:
Street Address:.
City & State: Zip Code:
Email:
"File Name :FAQ_for_bidders_Release_No_4_June_2016.pdf, File Description :Main Bid Document
File Name :Managing_saved_and_posted_bids.pdf, File Des~ ", ~ - T i
File Name :Overview__and_benefifs_of Aflas_eTendering.pc .
File Name :UNDP_General_Conditions_for_Individual_Cont Q SanEt
File Name :eTendering_Bidder_User_Guide_(2017).pdT, File
Uvijek provjerite ovaj spisak, kako bi osigurali da ste
E poslali svu neophodnu prate¢u dokumentaciju.
PO\;;:tlak na
glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
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2.4 Priprema ponude offline — dostavljanje ponude u. XML

Ponudaci mogu pripremiti prijave na poziv offline, tako sto ¢e spremiti cijelokupni paket dokumentacije za natjecaj na svoj
kompjuter u . XML formatu.

XML paket sadrzi sve faktore i linijske stavke koje ponudac mora navesti prije nego dostavi svoju ponudu online.

Ponudac mora skinuti .XML dokument, spasiti ga kao excel file na svom kompjuteru, ispuniti rubrike, te na kraju poslati prijavu
eTenderingu.

Ako odaberete ovaj alternativni metod za dostavljanje svoje ponude, imajte na umu da morate poslati svu neophodnu pratecu
dokumentaciju direktno u sistem prije nego posaljete ponudu.

Povratak na
glavnu stranicu za
Dostavljanje
ponude

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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2.4 Priprema prijave offline — skidanje XML spisa

Kako bi krenuli sa pripremom ponude offline, morate prvo spasiti .XML spis na vas kompjuter. Kako bi locirali .XML spis, idite na:

“Event Details” = “Bidding Shortcuts” - i kliknite na “View Bidding Documents” (,vidi dokumenta za natjecaj”).

AtIaSFinan(e We mem“mﬂser uide to Atlas Community!
Home | Sl
Search: Mew Window | Help | Personalize
»Manage Events and Place Event DEt-EI”S
Bids

— View Event-:‘-nd Flace Bids Bid on Event | Bidding Shortcuts:  View Edit or Copy from Saved Bids
— My Event Activity i i -

— Maintain My User Contact
— My Bidder Profile

- View Terms & Conditions Upload XML Bid Response

Event Name: eTendering Bidder User Guide (2017)
Event ID: UNDP1-0000001595 My Bid Status:
Event Format/Type: Sell Event RFx
Event Round: 1
Event Version: G
Event Start Date: TH202017 547AM EST
Event End Date: 091172018 05:47 AM EST

Em" ) Event Description:

Povratak na
glavnu stranicu za
Dostavljanje

noniide

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.

36

o
(\V(<d"

D] P

Empowered lives.
Resilient nations.



2.4 Priprema prijave offline — skidanje XML spisa

U “Event Header Comments and Attachments” (,, komentari i prilozi za natjecaj”), pronadite spis koji zavrSava na “xml” iima
oznaku “Event Bid Package”.

Skinite spis tako Sto éete kliknuti na ikonu ,povecalo”.

i i i ity!
At I a SFinance Welcome eTendering Bidder User Guide to Atlas Community! 4 : VAzNO )
Search: Imajte na umu da sistem napravi novi
| © XML spis svaki put kad dode do izmjene u
~ Manage Events and Place natjecaju. Provjerite da li imate najnoviji
i | Event Header Comments and Attachments AL (I MO C RS ENIA Pl
— View Events and Place Bids

J

— My Event Activity
— Maintain My User Contact Event ID: 0000001595

— My Bidder Profile
- View Terms & Conditions

I';-EI: Fir.rst!I 1-3nf3n Last

Attached File Attachment Description
1 Bidder_User_Guide_Event_Attachment.pdf Event details ]
E
3 eTendering_Bidder_User_Guide_(2017).pdf [EventDetails &

Cancel

77
(\V(<d"

glavnu stranicu za eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 37 mﬂ
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glavnu stranicu za

2.4 Priprema prijave offline — skidanje XML spisa

Spis Ce se otvoriti u novom tab-u na vasem
pregledniku. Skinite spis i spremite ga na vas
kompjuter. Nacin na koji éete ga spasiti ovisi o
pregledniku koji koristite. Npr., ako koristite Firefox,
morate desnim klikom na stranicu spremiti spis kao
.xml-file na Zeljenu lokaciju na vaSem kompjuteru.

(A VAZNO A

Prije nego skinete .XML spis, omogudite ukljucivanje
pop-up poruka na vasem kompjuteru.

.

J

Povratak na

Dostavljanje

moarmirdd A

Response Inquiry Detail

etendering-test partneragencies.or. X +

¢ @ e O Wy

i - -
(@ @ https;//etendering-test.partneragencies.org,/psc/U

This XML file does not appear to have any style information associated with it. The document tree 1s shown below.

v oIn @

—<Workbook>

— el

EhEEkEEEEk ke D] R T

At vou would like to save this

— =Styles>
— <Style ss:ID="s1">
<iss:Font ss:Bold="1" ss:Size="14" x:Family="Swiss"/>
</Style>
— <Style ss:ID="s52">
<ss:Font ss:Bold="1" ss:Size="10" x: Family="Sw1ss"/>

</Style> Q Save As x
— <Style ss:ID="s3"> A4 Bl > ThisPC » Desktop o Search Desktop p
—<ss:Borders>
<ss:Border ss:LineStyle="Continuous" ss:Position="T/  Crganize = New folder A
<ss:Border ss:LineStyle="Continuous" ss:Position="1 #& OneDrive - United Nations Development Programm # Mame "
</ss:Borders> = "
<ss:Font ss:Bold="1" ss:Size="8" x:Family="Swiss"/> & Documents || eTendering_Bidder_User_Guide _(2017)
</Style= | Pictures excel
— <Stvle s5:ID="54"> English Helpdesk support cases
N v
—<ss:Borders> Helpdesk support cases v HEEEEEEEED M)'
<ss:Border ss:LineStyle="Continuous" ss:Position="T
</ss:Borders> [ZIRE =R 0= Tendering Bidder User Guide (201 v|
<ss:Font ss:Bold="1" ss:Size="8" x:Family="Swiss"/> tﬂ\'e as type: | Web Page, XML only - I
</Style>
— Sty ID="¢5">
Style ssID="s3 + Hide Folders Cancel

—<ss:Borders>
<ss:Border ss:LineStyle="Continuous" ss:Position="Top" ss:Weight="1"/>
<ss:Border ss:LineStyle="Continuous" ss:Position="Right" ss:Weight="1"/~
</ss:Borders>
<ss:Font ss:Bold="1" ss:Size="8" x:Family="Swiss"/>
</Style>
— <Style ss:ID="s6">
—<ss:Borders>
<ss:Border ss:LineStyle="Continuous" ss:Position="Left" ss:Weight="1"/>
<ss:Border ss:LineStyle="Continuous" ss:Position="Bottom" ss:Weight="1"/>
</ss:Borders>

__<ss:Font ss:Size="8" x:Family="Swiss"/>

{Note: WHh

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.
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2.4 Priprema prijave offline — otvaranje XML spisa u Excelu

Otvorite sacuvani .xml spis u Excelu tako Sto cete otici na “Excel”, kliknuti na “Open” -> “Browse” i pronaci spis.

Klikinite na “Open” kako bi vidjeli spis u Excelu.

Open

=
g
=
N5
=

A1 B + Network » dkfilehost » userdata » PSO » DalalAbdulrazzaq » Desktop

w Search Desktop

* Qrganize = Mew folder S ow
®%  Shared with Me @ x
-’ [ Desktop bl Name Date modified Type Size
@ " Downloads  # Bidder account reactiv, requests Sep-MNov File folder
OneDrive - United Nations Dev... & OneDrive - Ui excel 2018 12.20 File folder
dalal.abdulrazzaq@undp.org Older E] Documents o Helpdesk support cases 0 2018 10.47 File folder
- = Pictures P E eTenderin%Bidder_User_Guide_-(?_O'ITJ 08/01/2018 12.21 XML Document 45 KB I

= English
dalal.abdulrazzag@undp.org Helpdesk
elpdesk suppo

Logged

a
@ Sites - United Nations Develop...
r

s OneDrive

@ Screenshots

= Other Web Locations Microsoft Excel

& OneDrive - United

Account = i
[C1 hisec o
: & United MNations De
Feedback —
= Roland Koxhaj -
. o= Add aPlace
Gpitane [ This PC
Browse ¥ Network
W

File name: | eTendering_Bidder_User_Guide_(2017)

v| | AllExcel Files

R el

Tools T

Cancel

Povratak na
glavnu stranicu za

Dostavljanje

moarmirdd A
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2.4 Priprema prijave offline — kompletiranje prijave u Excelu

Kada otvorite spis u Excelu, odgovorite na sve faktore i stavke kao sto je navedeno u dokumentu.

H - s Bidder_User_Guide_February_2016 - Excel Ea] o= O

File Home Insert Page Layout Formulas Data Review View Q Tell me... Elisabet Lundqvist Q_ Share

— T Arial -8 - =
k 3 Ba~| B T U - - = elete = L=

aste FE =

- ~ A =] Format~ & -
Clipboard = Font Alignment Number Cells Editing
HdrFctrl - I

Event Details
PeopleSoft Strategic Sourcing
Event ID Type Round
UNDP1-0000000516 Sell RFx g 1
Event Name
Bidder User Guide February 2016
Start Time
09/03/2016 12:27 PM EDT

Format Version

Finish Time
31/03/2016 03:02 PM EDT
US Dollar

Event Currency:

Bids Allowed in Other Currency: No

Event Description
This is a demo event for the bidder guide February 2016.

General Questions

Bidder: PUBLIC EVENT DETAILS

Submit To: UN Development Programme
One United Nations Plaza- DC 1-1790
New York, NY 10017
United States

Contact:

Phone:

Email:

|Question UoM Best Worst

Do you accept UNDPs General Terms and Yes
Conditions attached in this Bid Event.

Bid Factor Response Required: Yes

Ideal Response Required: Yes

Response Comments

Weighting 2
0.00%

Yes/No Item
Please choose 3
response from
the provided

| dropdown.

Have you provided all information regarding any
past and current litigation during the last five (5)
years, in which the bidder is involved, indicating
the parties concerned, the subject of the

Povratak na
glavnu stranicu za
Dostavljanje

moarmirdd A

0.00% Yes

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.

fA VAZNO

Provjerite sve tabove na dnu Excel dokumenta i ispunite sve
obavezne rubrike.

. J

fees) arising out of the User?s use of this Site, including, without limitation, any claims alleging facts that if ti.
any Material on this Site or with any of its Terms and Conditions of Use, the User?s sole and exclusive remedy

This Site may contain links and references to third-party web sites. The linked sites are not under the control of
linked site. Th : . ' i ialeor reference does 1

Terms & Conditions o)

General Details | Line Details

l

40
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2.4 Priprema prijave offline — slanje prijava i dostavljanje

Kada ispunite sva polja, spremite dokument kao Kliknite na “Select .XML File” i odaberite dokument koji ste
XML.Spreadsheet i vratite se na stranicu “Event Details” u ili

eTendering kako bi poslali svoju ponudu. Idite na “Bidding
Shortcuts” i kliknite na “Upload XML Bid Response”.

Welcome eTendering Bidder User Guide to Atlas Community!

Upload Bid
Event ID: UMNDP1-0000001595 Format: Buy Type: RFx
. Round: 1 Version: 5
Event Details
Event Name: eTendering Bidder User Guide (2017)
__ BidonBeent | Bloding shemeuts: - -0 oL oo Start Date: 11112/2017 547AMEST  End Date: 09M1/2018 5:47AM EST
Wiew Your Bid Activity

View Bidding Documents

Upload XML Bid Response

I Select XML File I Return to Event Details

To upload a bid:
1. Open the Excel version ofthis event that you have been waorking with.

o 2. Do aFile-=Save As. Before hitting save, at the bottom of the window make sure to change the
"Save as Type™to "XML Spreadsheet”

3. Using the button above, select the XML Spreadsheet that was just saved.

4. Verify the path showing is correct and push the Upload button.

7o
b‘(<“’

> U

| %tak.”a eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar a1 Eﬂ
glavnu stranicu za
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2.4 Priprema prijave offline — slanje prijava i dostavljanje

Welcome eTendering Bidder User Guide to Atlas Community!

Kada se posalje .xml-file, vasi odgovori ée se
automatski pojaviti na stranici “Event Details”.
Provjerite vase odgovore i prilozite dokumente prije
nego potvrdite unesene podatke i dostavite vasu
ponudu. Podsjetnik: dokumenti se ne mogu priloziti
putem .xml spisa i moraju se poslati direktno u sistem.

(A VAZNO A

MozZete samo jednom poslati svoju ponudu kao .xml. Izmjene u
sistemu se mogu samo vrsiti online, u skladu s ovim uputstvom.

\. J

Povratak na
gla nvstran-c 5 eTendering UNDP-a: korisnicki vodic za po
vnu ICU Z
2018.

Dostavljanje

moarmirdd A

The event administrator requests your response to questions not specificto any specific item.

General Event Questions

Required Questions

Hide Event Questions

Event Questions

< Bid Required

Response: Yes

Ideal: Yes

q‘_* |deal Response Required

b4 ﬁr* 1. Have samples required been sent and shipment tracking number provided?

Previous Questions 1-2 of 2 Next Questions

Weighting

b

Add Comments or Attachments

¥ 3. Provide List of Bank References (Mame of Bank, Location, Contact Person and Contact Details).

Response: Yes

Add Comments or Attachments

Step 2: Enter Line Bid Responses
This event contains one or more individual lines that await your bid response. Some or all lines may require your bid in order for consideration by the Event

Administrator.

Lines in This Event:

Lines That Require a Response: 2

Your Total Line Pricing:

2

18,000.0000 USD

Hide Line Detail

+rBid Required

1 ¢ computer

(& Line Comments/Files

2 ¥ Ballpen (Blackbluered) LOTUS EA 30.0000 30.0000 | 400.000000 12,000.0000 USD Bid

DOZ 20.0000 20.0000 | 300.000000

6,000.0000 UsD id

At any pointin the bid response process you may save an in-progress bid and resume completion at later time. When your bid
response is complete, submit for consideration.

Save for Later | ‘Validate Entries




3.0 Vodi ponude o

Glavni sadrzaj

Ovaj odjeljak upucuje ponudaca kako da vrsi pregled, ureduje ili povuce ponudu koja je prethodno sacuvana
u sistemu ili je vec dostavljena. Takode je objasnjeno kako ponudac moZe ponovo dostaviti ponudu u slucaju
kada dode do izmjena u natjecaju.

> 3.1 Vidi status ponude i prijave na poziv

> 3.2 Uredi prijavu na poziv

> 3.3 Dostavi alternativhu ponudu

> 3.4 Povuci ponudu

» 3.5 Vodi ponudu nakon izmjene u natjecaju

> 3.5.1 Dostavi novu ponudu nakon sto se povuce ponuda

U[N]
eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar mﬂ
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Kako bi vidjeli vasu prijavu na poziv i provjerili status vase ponude, logirajte se u svoj nalog za eTendering i idite na “Manage
Events and Place Bids” (,vodi postupke i dostavi ponude”). Kliknite na “My Event Activity” = (,,moje aktivnosti u postupku”),
zatim na “Event Bids On” (,,tekuée ponude”).

Svi postupci u kojim ucestvujete prikazani su dole. Kliknite na relevantni “Event ID” kako bi vidjeli detalje vase prijave na poziv.

Atlagm

— View Evenis and Place Bids

— Event Activity Summary
= My Event Activity

- Maint_ain My User Contact Click on number to view events below
— My Bidder Profile Events Invited To:0 Events Bid On: 2 Events Awarded: 0
— View Terms & Conditions

¥ Search Criteria

Event Format: | Vl O Events Invited To ® Events Bid On O Events Awarded

Event Type: | v| Date Range: From: 5  Through: &)
Search |

Find First n 1-2 0f 2 n Last

Event ID Format Event Name Event Status Start Date End Date Status
I UNDP1-0000001506 Sell  Test Create vendor Pend Award  04/01/2018 11:31AM EST 04/01/2018 11:51AM EST (@Y
e) UNDP1-0000001595) Sell  eTendering Bidder User Guide ~ Posted 11/12/2017 54TAMEST 00/11/2018 5:47AM EST £
- 2017
gla\m s eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 44 mﬂ
2018. A
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Kada kliknete na Event ID i odete na stranicu “Event Details”, kliknite na “View, Edit or Copy From Saved Bids”.

Atlagmm

Menu &
Search:
(O]

= Manage Events and Place Bids

— View Events and Place Bids

— My Event Activity
— Maintain My User Contact

— My Bidder Profile
— View Terms & Conditions

Povratak na
glavnu stranicu za
Vodenje ponude

Welcome eTendering Bidder User Guide to Atlas Community!

Event Details

Bidding Shortcuts:

View, Edit or Copy from Saved Bids

View Your Bid Activity

View Bidding Documents

Upload XML Bid Response

Event Name:

Event ID:

Event Format/Type:

Event Round:
Event Versicn:
Event Start Date:
Event End Date:

Video Guide for eTendering Bidders

UNDP1-0000001597 My Bid Status:
Sell Event RFx

1

2

09/01/2018 4:25AM EST
15/02/2018 10:53 AM EST

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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U stupcu “Bid Status”, vidjecete status vase ponude. Da bi ponuda bila uspjesno dostavljena, status mora biti “Posted”
(,poslano”). Zatim, kliknite na “View”. Sistem ¢e vam otvoriti poslanu ponudu, na kojoj daljnje uredivanje nije moguce.

Povratak na
glavnu stranicu za

Vodenje ponude

Atlagmm

Menu &
Search:
[©)

= Manage Events and Place Bids

— View Events and Place Bids

— My Event Activity
— Maintain My User Contact

— My Bidder Profile
— View Terms & Conditions

View, Edit or copy from Saved Bids

Welcome,

Welcome eTendering Bidder User Guide to Atlas Community!

eTendering Bidder User Guide

Event Name: Video Guide for eTendering Bidders

Event ID UNDP1-0000001597 Event Round: 1

Event Format/Type: oc¢ll Event RFx Event Version: 2

Event Start Date:  09/01/2018 4:25AM EST Multiple Bids Not Allowed
Event End Date: 15/02/2018 10:53 AM EST Currency US Dollar

Bid ID |Round |Version Bid Status Event Bid L ast Saved
— ¥ Status =

osted 08/01/2018 10:07AM EST

Edit Bid Response  Copy Cancel Upload

E First r 10f1 o Last

[0 [

Return to Fvent Search

~

Q Savjet

Drugi statusi ponude su ,,spasena” ili

»ukinuta”, Sto pokazuje da ponuda jos

eTendering UNDP-a: korisni¢ki vodi¢ za ponudace — januar
2018.

uvijek nije poslana.
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Kako bi uredili prijavu na poziv, logirajte se u svoj eTendering nalog i kliknite na meni s desne strane, “Manage Events

ponudu

and Place Bids”. Kliknite na “My Event Activity” >, zatim na “Event Bids On”.

Kliknite na relevantni “Event ID” .

Povratak na
glavnu stranicu za

Vodenje ponude

At I a SFinance

Search:

|®

— My Event Activity

= Manage Events and Place Bids

— View Events and Place Bids

— Maintain My User Contact

— My Bidder Profile

— Wiew Terms & Conditions

Welcome elTendering Bidder User

Event Details

Bid on Event

Bidding Shortcuts: IView Edit or Copy from Saved Elidsl

View Your Bid Activity

View Bidding Documents
Upload XML Bid Response

Event Name:

Event 1D:

Event Format/Type:
Event Round:
Event Version:
Event Start Date:
Event End Date:

eTendering Bidder User Guide (2017)

UNDP1-0000001595
Sell Event RFx

1
6

11/12/2017 5:4TAM EST
09/11/2018 05:47 AM EST

My Bid Status:

Event Description:
Contact: Dalal Abdulrazzag Payment Terms: Met 30
Phone: My Bids: 4 In-Process and Submitted
Email: dalal abdulrazzag@undp.or Edits to Submitted Bids: Allowed
Online Discussion: Multiple Bids: Allowed
Live Chat Help:

elende g UNDP-3a KI VOO d ponudace — |Januad

2018.

47

Empowered lives.
Resilient nations.



ije dozvoljeno

Ako uredivanje ponude nije dozvoljeno, ponudac prvo mora povuci poslanu ponudu u skladu sa uputstvima ovdje, zatim
napraviti novu prijavu na poziv.

Kada se ukine ponuda, mozete napraviti novu prijavu na poziv tako sSto cete kopirati ponudu koja je ukinuta. Zatim mozete
unijeti neophodne izmjene. Kao alternativa, mozete napraviti potpuno novu prijavu tako sto ¢ete kliknuti na “Bid On

Event”. . ~\
A VAZNO

Nemojte zaboraviti da spasite ili dostavite
svoju ponudu nakon uredivanja.

<« a @ G https./fetendering-test.partneragencies.org/psp,/UNDPFS515_1/5

At|asenance
Menu @

Welcome eTendering Bidder User Guide to Atlas Community!

Search:
> Wianags Evenis and Place View, Edit or copy from Saved Bids
Bids Welcome, eTendering Bidder User Guide
— View Events and Place Bids
— by Event Activity Event Name: ' ' ing Bi
et Ly USer Contad Video Guide for eTendering Bidders
— My Bidder Profile Event 1D UNDP4-0000001597 Event Round: 1

- View Terms & Conditions

Event FormatType:  Sell Event RFx Event Version: 2
Event Start Date: 09/01/2018 4:25AM EST Multiple Bids Mot Allowed
Event End Date: 15/02/2018 10:53 AM EST Currency US Dollar

JE Eist B g op g DO Lot

Bid 1D Round Version Bid Status Event Status Bid Last Saved .y’ ‘g\lj
WA
1 1 2 09/01/2018 10:50AM EST i \‘“‘\Ay

Return to Event Search

Povratak na i¢ za ponudace — januar 48 mﬂ
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sredno

Ako je dozvoljeno neposredno uredivanje poslane ponude, vidje¢ete dugme “Edit Bid Response” kad odete na “View,
Edit or Copy From Saved Bids”. Kliknite na dugme kako bi poceli s uredivanjem vase ponude.

Povratak na
glavnu stranicu za

Vodenje ponude

Atlas---
Meu &

Search:
O]

<> Manage Events and Flace Bids

— View Events and Place Bids

— My Event Activity
— Maintain My User Caontact

— My Bidder Profile
— View Terms & Conditions

View, Edit or copy from Saved Bids

Nemojte zaboraviti da spasite ili posaljete
svoju ponudu nakon uredivanja.

Welcome, eTendering Bidder User Guide

Event Name: Video Guide for eTendering Bidders
Event ID UNDP1-0000001597

Event Format/Type: ¢l Event RFx

Event Start Date: 09/01/2018 4:25AM EST

Event End Date: 15/02/2018 10:53 AM EST

Event Round: 1

Event Version: %

Multiple Bids Not Allowed
T US Dollar

| E First [ 4 10f1 n Last

Bid ID |Round (Version Bid Status E\rent Bid Last Saved
Status

11 2 e Posted  09/01/2018 10:07AM EST

View Edit Bid Response opy Cancel Upload

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.
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U odredenim slu¢ajevima, UNDP prihvata
alternativne ponude. To znaci da
ponudac moze dostaviti visSe od jedne

View, Edit or copy from Saved Bids

Welcome, Test Co One

ponude u sistemu. U tom slucaju, jedna
- - Event Name: eTendering Bidder User Guide (2017)
ponuda je primarna, sve druge su
| . EventID UNDP1-0000001585 Event Round: 1
alternativne. Event FormatType:  Sell Event RFx Event Version: 4
Event StartDate:  11/12/2017 5:47AM EST Ltuttiple Bids o DL
Ako Zelite dostaviti viSe od jedne ponude EventEnd Date:  09/01/2018 05:47 AM EST Currency US Dollar

u istom postupku, mozete kopirati
dijelove primarne ponude, tako da ne

First n 10f1 u Last

L. d d Bid ID Round (Version Bid Status Event Status |Bid Last Saved
morate praVItI oagovore oa samog 2922017 8:30AM , Edit Bid
1 1 4 Fosted Posted EST Wie Response Copy Cancel Upload

pocetka.

Return to Event Search

Idite na stranicu “Event Details” i kliknite
na “View, Edit or Copy from Saved Bids”
da provjerite da li je dozvoljeno dostaviti o,
vise od jedne ponude (vidi sliku). Ako je Q Savjet
dozvoljeno, link “Copy” e biti aktivan.

Svaki put kad dostavljate alternativnu ponudu,

Kliknit “Copv” i k i . nemojte zaboraviti navesti u tenderskoj
IL3ahs= (e [y IV ISrEies S I eim dokumentaciji koja je primarna ponuda,

E alternativne ponude. odnosno koja je alternativna.
i
Wil e eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 50 mﬂ
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udu

Ako morate povudi ponudu, idite na “View, Edit of Copy from Saved Bids” i kliknite na “Cancel”.

Atlasme-

Povratak na
glavnu stranicu za

Vodenje ponude

Search:

®

= Manage Events and Place Bids
— View Events and Place Bids

— My Event Activity

— Maintain My User Contact

— My Bidder Profile
— View Terms & Conditions

Welcome eTendering Bidder User Guide to Atlas Community!

New Window | Help | Personalize Page;

View, Edit or copy from Saved Bids

Welcome, eTendering Bidder User Guide

Event Name: eTendering Bidder User Guide (2017)

Event ID UNDP1-0000001595 Event Round: 1

Event Format/Type: Sell Event RFx Event Version: 4

Event Start Date:  11/12/2017 5:47AM EST Multiple Bids Allowed

Event End Date: 09/01/2018 05:47 AM EST Currency US Dollar

'- First n 12012 B8 Last
’m Round ’m Bid Status E:;'l‘lts Bid Last Saved ’7 ’7
Cancelled Posted  20/12/2017 5:00AM EST Copy
2 1 4 Posted Posted  21/12/2017 8:37AM EST View Edit B|d Response Copy Im!Upload

Return to Event Search

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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Morate potvrditi da Zelite ukinuti ponudu klikanjem na “Cancel this bid”.

At I : Welcome eTendering Bidder User Guide to Atlas Community!
inance
a SF Home | Sign out
Search: New Window | Help | Personalize Page
> Manage Events and Place Bids Cancel Bid
- View Events and Place Bids
— My Event Activity . - i
— Maintain My User Contact Business Unit: UNDP1 Event Round: 1
— My Bidder Profile Event ID: 0000001595 Event Version: 4
— View Terms & Conditions ) ) ]
Event Name: €Tendering Bidder User Guide Event Format: Buy
(2017)
Bid ID: 2

Bid Status: Posted
Last Saved: 21/12/2017 8:37AM EST

Cancel This Bid

Return to Bid Search

Povratak na
glavnu stranicu za
Vodenje ponude

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018. =




3.4 Vodenje ponude —povuc porud

Ako ste sigurni da Zelite povuéi ponudu, kliknite na “Yes”.

Message

Are you sure you would like to cancel this bid? (18058,325)

Click Yes to cancel the bid.
Click No if you do not want to cancel this bid.

Yes

Povratak na
glavnu stranicu za
Vodenje ponude

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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Nakon Sto ukinete ponudu, status se mijenja u “Cancelled”.

Search:

)

= Manage Events and Place Bids
— View Events and Place Bids

— My Event Activity

— Maintain My User Contact

View, Edit or copy from Saved Bids

Welcome, UNDPCompany

— My Bidder Profile

— View Terms & Conditions

Povratak na
glavnu stranicu za
Vodenje ponude

Event Name:
Event ID
Event Format/Type:

Event Start Date:
Event End Date:

eTendering Bidder User Guide (2017)

UNDP1-0000001595 Event Round:
Sell Event RFx Event Version:
111212017 5:47AM EST Multiple Bids
09/01/2018 05:47 AM EST Currency

Version Bid Status

First I 1 or 1 Bl L ast

Event Status Bid Last Saved

28/12/2017 8:19AM EST

Return to Event Search

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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udu

Provjerite na prijavljenoj e-mail adresi da li ste dobili poruku kojom se potvrduje da ste povukli ponudu.

Bid Cancellation
Dear Bidder,

Please note that the bid you had either saved or posted against the referred event ID and version # has been cancelled. It may have been cancelled by you directly, or the system may have cancelled it automatically due to amendments made in
the tender, involving changes in the mandatory line items and bid factors. If you intend to submit a new offer for this tender, please post a new bid directly in the system. It is the responsibility of Bidders to ensure they have a valid and posted bid
in the system.

Cher soumissionnaire,

Nous vous informons que I'offre que vous aviez enregistrée ou publiée pour D de I'evénement concerné et le # de version a €té annulée. Elle peut avoir £té annulée directement par vous-méme ou automatiquement par le systéme, en raison de
modifications réalisées sur l'offre, qui ont entrainé des changements dans les éléments de ligne obligatoires et les facteurs de I'offre. Si vous souhaitez réaliser une nouvelle soumission pour cette offre, veuillez la publier directement dans le
systéme. Les soumissionnaires doivent s'assurer que leur offre est valide et publiée dans le systéme.

Estimado licitador:

Tenga en cuenta que se ha cancelado Ia licitacién que habia guardado o publicado en relacién con la 1D de evento y nimero de versién indicados. Quizas la ha cancelado usted directamente o el sistema puede haberla cancelado
automaticamente por enmiendas realizadas en Ia licitacion, que conlieven cambios en las partidas y factores de Ia licitacion obligatorios. Si pretende enviar una nueva oferta para esta licitacion, publigue una nueva oferta directamente en el
sistema. Los licitadores deben asegurarse de incluir una oferta valida y publicada en el sistema.

YBAKAEMBIA YHACTHHUK TOProel
Ofpallaem BHUMAHWE, YTO 3aABKa, KOTOPYHD Bbl COXPAHMIW UMW PA3MECTUNM B COOTBETCTEUM C YKA3AHHBIM WAEHTU(HUKATOPOM M HOMEDOM BEPCUM TOPToB, ObiNa OTMEHEHa. BO3MOKHO, OHA ObiNa OTMEHEHA HENOCPEACTBEHHO BamMu, MNK,

BO3MOXHO, CHCTEMA OTMEHWNA ee 3BTOMATHYECKM N0 NPUYMHE BHECEHWA M3MEHEHWIA B TEHAEP, BKNIOYALUX M3MEHEHWA 00A3aTeNbHbIX NO3MLMIA U (DAKTOPOB KOHKYPCHOTO NpeanoxeHuA. Ecnu Bel HAMepesaeTeck NO4ATL HOBOE NPEnNOXEHWE B
pamKax AaHHOro TeHAepa, NoXanyficTa, pasMecTMTE HOBOE KOHKYPCHOE NpeanoxeHne HeNnoCPeACTBEHHO B CMCTEME. YYaCTHUKM TOProB HECYT OTBETCTBEHHOCTL 3@ pasMelleHHe AefCTBMTENBHOMO KOHKYPCHOMO NpeanoKeHla B CHCTEME.

I AHRIEA,

IR, (HRESIAEE) 1D IO R RIFRERNLECEIRE . ZERSFREHEEETE, ShERETAE EIRERY RiER IR TR RATE i BEEUE . IMRMITERA GG HE, SEETRAPERHILE. BiEL
HEIEFAUMAERFPRETHALE.

Lol (L5 5 el 301 Joslasdl 350 8l s e (gslan g ellaall o oo e coDunet Cony sl Uil o2l ey ST E e anl el o€ ey o 5AY 218 o ) 8 ) Ll Bl S e U ) e alie _:;'_-i'l ellaall o gled e ela 1 collaall 2oga SaE

1agh Vi U pe (s g o (M 1)
P".--.‘l "rs,.-.u}c,';”dl ‘,’.3“‘4 =;;.a_‘,='9="-\7'13: P L (P '::1’. _P:'--.,|‘r53)_;__-, TEE el um ;:__\Jl:j cellaadl,

Event Details

Event ID: UNDP1 - 0000001583 Round 1 Version 1
Bid Number: 1

Event URL
Review and bid on this event.

L

Povratak na
glavnu stranicu za

Vodenje ponude
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Ako dode do izmjena u tenderu, napravice se nova verzija natjecaja u sistemu. U vecini sluCajeva, ponude poslane u
prethodnoj verziji ¢e zadrzati status “posted”, medutim vazno je da ponudac provjeri da li je njegova prijava na poziv u

skladu s uvjetima najnovije verzije natjecaja.
A VAZNO A

Atlas=
_ Ako izmjene u natjecaju ukljucuju bilo

Search:

| ) kakve izmjene u vezi obaveznih
~Wianage Events and Place View, Edit or copy from Saved Bids faktcr)]radlll |IanS||(Ih stavki, Ztat,us
Bids Welcome, eTendering Bidder User Guide RIEL _9 n_o.pos ar.le po'l;lu e,ce >€ .
— Vfiew Events and Place Bids promijeniti u ,ukinuta”, te éete morati
— My Event Activity Event Name: Video Guide for Bidders poslati novu prijavu.
— Maintain My User Contact j
— My Bidder Profile EventID UNDP1-0000001598 ant Round:
- View Terms & Conditions Event Format/Type:  Sell Event RFx
Event Start Date: 09/01/2018 4:28AM EST Multiple Bids Not Allowed
Event End Date: 1500212018 11:02 AM EST Currency LIS Dollar

09/01/2018 11:06AM

3 EST Cancel Upload

Return to Event Search

A
t\tt<<"/

2 U]

Povratak na ] . T o ©
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Kada izmjene u natjecaju ukljucCuju bilo kakve izmjene u vezi obaveznih faktora ili linijskih stavki, status prethodno poslane
ponude ce se promijeniti u ,povucena”, te ¢ete morati dostaviti novu prijavu na poziv. Kao potvrdu da je njihova ponuda
povucena, ponudaci ¢e dobiti automatsku obavijest preko e-maila da je napravljena nova verzija natjecaja, kao i da je
njihova posljednja ponuda ukinuta.

Povratak na
glavnu stranicu za

Vodenje ponude

2Reply EaReply All 3 Forward GESIM

noreply@undp.org ] 14,

Bid Cancellation Notification for 0000001595 - UNDP1

o If there are problems with how this message is displayed, click here to view it in a web browser.

Bid Cancellation

Dear Bidder,

Please note that the bid you had either saved or posted against the referred event ID 0000001595 and version 3 has been cancelled. It may have been cancelled by you directly, or the system may have
cancelled it automatically due to amendments made in the tender, involving changes in mandatory line items and bid factors. If you intend to submit a new offer for this tender, please post a new bid directly
in the system. It is responsibility of Bidders to ensure they have a valid and posted bid in the system.

Veuillez noter que I'offre que vous avez enregistrée ou postée pour cet événement et pour le numéro 0000001595 de version 3 mentionnés a &té annulée. Elle a peut-étre &té annulée par vous directement,
ou par le systéme automatiqguement en raison des modifications apportées a l'appel d'offres, impliquant des modifications obligatoires pour les articles et les facteurs d'offre. Si vous avez l'intention de
soumettre une nouvelle offre pour cet appel, veuillez publier une nouvelle offre directement dans le systéme. Il incombe aux soumissionnaires de s'assurer qu'ils ont une offre valide et publiée dans le

systéme.

Por favor, tenga presente que la oferta que ha enviado o guardado para esta licitacion con nimero 0000001595 de versidn 3 ha sido cancelada. Puede que haya sido cancelada por usted directamente o de
forma automatica por el sistema como consecuencia de cambios realizados en items obligatorios y en factores de la oferta que conllevarian la modificacion de la licitacién. Si tiene la intencion de presentar
una oferta para esta licitacion, debe introducirla nuevamente en nuestro sistema de eTendering. Les recordamos que es responsabilidad de los licitadores asegurarse de que han presentado la oferta de

forma correcta.”

Yeaxaemblit yyactHuk, Obpawaem Bawe BHuMaHue, 4To nogaHHan Bamu 3anBka Ha yuacTve B ykaszaHHOM KoHkypce event ID and version 3 ©bina yaaneHa. 3aaeka morna Beime oTMeHeHa Bamu unu
cucTEMa aBTOMAaTUYECKW Y1anuna ee B pesynbTaTe BHECEHHBIX M3MEHEHWIT B YKA3aHHbIA TEHAEP, BKNIOYaA U3MeHeHUA oGA3aTensHbIX No3WLMIA 1 YCNoBWii npeanoxerns. Ecnit Bbl XOTUTE BHOBb NOAaTh
3aABKY Ha y4acTWe B AaHHOM KOHKYPCE, NOanyicTa, NnodaiTe HoBOE NpeanoxeHue B cucteme. Bol HECETE NONHYH OTBETCTBEHHOCTE 38 YCNEWwHyo noga4y Balero npeanoseqna n ee NPUHATHE CUCTEMOR.

wER, BERTHRERIFREEHD 000000150530+ FEWIE . TS EHEEETE, SR TEERENBTMSFERABNIE . EEREREELENRENRNERIEER S
o BIRETEATRIBERSHRG , BEERERAETERRMARN . BREAZENEERGENRHNDERMNRS

RSP T BV P (ORI R~ P E EVE SO I 1 JOES D . 3L - EVOR { Y- B VT FOPREY - J o J O RSN e PLIPSN ST EPE Y- 3= R S Y B P TN PRSP LA S 15
S AR G e s AnTa clslos apal of o S ) st Gmsall este e o a5 5 s AT B e nanlgia el AL a  oailiall a3g) sn i e sl g g i€ 13 Bl Al Bl s B ass

EventID: UNDF1 - 0000001595
Round: 1
Version: 3

Review and bid on this event.

2018.
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Povratak na

Kako bi dostavili novu prijavu na poziv nakon Sto je izmjena u natjeCaju dovela do ukidanja ponude, idite na stranicu Event Details i
kliknite na dugme “Bid on Event”. Slijedite ista uputstva kao i u odjeljku o dostavljanju ponude.

Atla s
plenu B

Search:
®

= Manage Events and Place
Bids
— View Events and Place Bids
— My Event Activity
— Maintain My User Contact
— My Bidder Profile

- View Terms & Conditions

glavnu stranicu za

Vodenje ponude

Welcome eTendering Bidder User Guide to Atlas Community!

Event Details

Bid on Event

Bidding Shortcuts:

View, Edit or Copy from Saved Bids
View Your Bid Activity

View Bidding Documents

Upload XML Bid Response

1 o
jew Al | E | B

Event Name: eTendering Bidder User Guide (2017)

Event ID: UNDP1-0000001595 My Bid Status:

Event Format/Type: Sell Event RFx

Event Round: 1

Event Version: 4

Event Start Date: TM2i2017 5:47AM EST

Event End Date: 09/01/2018 05:47 AM EST

Event Description:

Contact: Dalal Abdulrazzag Payment Terms: Net 30
Phone: My Bids: 2In-Process and Submitted
Email: dalal. abdulrazzag@undp. or Edits to Submitted Bids: Allowed
Online Discussion: Multiple Bids: Allowed
Live Chat Help:

Display: |AII Lines ¢ Bid Required Line CommentsiFiles

First K 1-20f2 D Last

Line Description Unit Requested Quantity Status
1 * computer Doz 20.0000
2 wr Ballpen (Black, blue red) LOTUS EA 30.0000
eTendering UNDP-a: korisnicki vodi za ponudace — januar 58
Resilient nations.



4.0 Registracija profila ponudaca

Ponudaci koji koriste eTendering po prvi put, moraju registrovati korisnicki nalog za ponudaca prije

ucesca u bilo kojem eTendering postupku. Ovaj odjeljak daje kratki pregled procesa registracije

Povratak na
Glavni sadrzaj

ponudaca, kako se logirati da bi se zapocela registracija, te kako registrovati vase profilne podatke u

osam koraka.

Uvod u registraciju ponudaca

Radnja 1: Logiraj se sa event.guest

Radnja 2: Klikni za registraciju u svojstvu
ponudaca

Radnja 3: Registruj profilne podatke

Radnja 4: Potvrdi registraciju i napravi novu

>

lozinku

N

Dvije klju¢ne stvari koje ne
smijete zaboraviti:

1. Trebate registrovati nalog samo jednom.

2. Zato ko ima pristup njihovom nalogu,

odgovorni su ponudaci, a ne UNDP.

N

4

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.
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Prvi put kada ponudac ulazi u eTendering sistem, neophodno je izvrsiti jednokratnu registraciju. Ponudaci se
registruju samo jednom, nakon ¢ega ulaze u sistem sa vlastitim korisnickim imenom i lozinkom.

Radnja 1
Logirajte se putem
event.guest

Radnja 2
Kliknite na registraciju Select Type of Bidder Profile (Individual or Business)

u svojstvu ponudaca _
Create Company profile and Users

Enter Company Address
Radnja 3
Registrujte profilne
podatke

Add Other Company Account Addresses (Optional - can be skipped)

Designate Addresses for Additional Users (Optional — can be skipped)

Accept Terms and Conditions

Radnja 4

e) Potvrdite registraciju i
napravite novu lozinku
RN eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar 50 mﬂ

glavnu stranicu za
B . 2018. P——
Registraciju Hoitiort nations.
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Kako bi zapoceli registraciju, novi korisnici moraju unijeti sljedece jednobrazne

podatke za pristup eTendering sajtu:

v' Username: event.guest
v' Password: why2change

v' Link: https://etendering.partneragencies.org

est @ A

VAZNO

vasu lozinku, nemojte se ponovo registrovati.
Ako ste zaboravili lozinku, morate kliknuti na link

novu lozinku.

\_

Ako ste se vec registrovali u sistemu, ali ste zaboravili

Forgotten Password (,,zaboravljena lozinka”) i napraviti

~

J

User name:
event.guest

Password:

| why2change
Login

Change Password | Forgotten Password

Atlas

To obtain support: Other resources:
UNDP Users UNDP Atlas Service Centre
UNFPA Users My UNFPA
UNU Users UNU Atlas Information Centre

UN Women Users UN Women Atlas Intranet Page

Povratak na
glavnu stranicu za

Registraciju

s Y L1 P

"Atlas” signals our global presence and a reliable and
comprehensive way for finding information and connecting
countries to knowledge, experience and resources as we
help people build a better life.

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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https://etendering.partneragencies.org/

vojstvu ponudaca

Kada udete u nalog event.guest, idite na meni s lijeve strane na glavnoj stranici i otvorite meni “Manage Events and

Place Bids”,

Kliknite na link “Register Bidder” (,,registruj ponudaca”).

Povratak na
glavnu stranicu za

Atlagm-

Search:

©)

dlivianage e and FPlace bids)

—View Events and Place Bids
— View Terms & Conditions

My Event Discussions O v

You have no Event related discussion
threads to display.
See all authorized Forums

E" View Terms & Conditions
View terms and conditions for events.

ﬁ/ Manage Events and Place Bids
Strategic Sourcing Events

=] Reqister Bidder

=] View Events and Place Bids

Login oV

Login here as an existing User

User ID: fevent.guest |
Password: lf

signin_|

ﬁf\ Register as a Sourcing Bidder
Click here to register as a bidder and to be able

Registraciju

s Y L1 P

to bid on events

Welcome event guest, Your Atlas Finance Last Login Datetime : 13.Dec.2017 17:05:22 GMT

Sign out

Personalize Content | Layout

There are no events to view.

My Sell Events

Complaints Mechanisms and Public

Engagement

RFQ 453/17 Supply of Furniture to the

Directorate

CALL FOR PROPOSAL - CSO

ENGAGEMENT

Procurement of Dazatynib

Construction of Female Police Facilities

RFx

RFx

RFx

RFx
RFx

20/06/2017 6:35AM EDT

04/12/2017 4:02AM EST

06/12/2017 8:46AM EST

15/11/2017 8:56AM EST
26/11/2017 10:34PM EST

Event Type |Start Date/Time End Date/Time: Status

31/12/2017 06:35 AM EST

18/12/2017 06:00 AM EST

31/12/2017 12:00 AM EST

15/12/2017 03:00 AM EST
27/12/2017 02:30 AM EST

Declined

See all of my events

2018.

druge linkove.

Ucitavanje stranice je prikazano rotirajuéom

/AVAiNo

Nakon sto kliknete na , Register Bidder”,
prelazak na narednu stranicu moze potrajatii tri
do Cetiri minute. Budite strpljivi i saCekajte da
stranica zavrsi s uCitavanjem, bez klikanja na

ikonom u gornjem desnom uglu stranice. j

eTendering UNDP-a: korisnicki vodi¢ za ponudace=Jamuar
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Prvi korak: odaberite vrstu ponudaca

U sklopu prvog koraka registracije, ponuda¢ mora
odabrati je li poslovni subjekat ili fizicko lice, te da li
je zainteresovan za kupovinu ili prodaju robe i/ili
usluga, ili za oboje.

vy

Q) Savjet

Atlasm

Bidder Registration

Step 1 of 6: Preliminary information.

These questions will determine the type of bidder you will become.

* Required Field

1. Please select the type of bidder which best describes you

@Business
" Individual

2. What type of bidding activities are you interested in?

' Buying goods/Services
' Selling goods/Services

U drugom pitanju (,Jeste li zainteresovani za kupovinu ili '® Both
prodaju, ili oboje?”), uvijek odaberite odgovor “Both”
(,0boje”). Tako éete biti u prilici da vidite sve tekuce
tendere. Next 5>
* Required Field
Povratak na eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

glavnu stranicu za
Registraciju

s Y L1 P

2018.

Cancel Registration
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Bidder Registration
Step 2 of 6: User Account Setup
Drugi korak: napraVite prOfi| firme i Od redite korisnike Create a user account for your company. Optionally, if you want to add another user to access this account

please click on the ‘Save and Add Another user’ button. You can repeat it to add as many users as needed.

*Naziv firme: * Required Field
v" Mora odgovarati nazivu prepoznatom i registrovanom od strane
nadleznog registra. “Company Name eTendering Bidder User Guide
v Specijalni znakovi nisu dozvoljeni za nazive poslovnih subjekata. Company Website |
J . . e v . 7 .o
Ako naziv firme koji pokuSavate da unesete u sistem vec postoji,
dobicete poruku o gresci. Kliknite ovdje za pomo¢.
“First Name [Jser fll Delete
“Last Name One
Imena i preZIme.na.' . . - . . Title Executive Director
v" Ime osobe koju je vasa firma ovlastila da koristi sistem i predstavlja _
— “Email ID S @ undp org
*Telephone |12345573 Ext
*E-mail adresa: Fax |
v' E-mail adresa vase firme mora biti ispravna. Imajte na umu da e sva i S : , ,
buduéa komunikacija sa sistemom iéi preko te adrese. User IDletendering bidderguide] | (Users account login name)
el
Korisnicko Ivme e . » . . I Save and Add Anocther User I
v' Preporuduje se korisni¢ko ime iz dva dijela, razdvojena tackom. Npr.
company.name R .
v" Korisni¢ko ime bi trebalo biti vezano za naziv firme, a ne za ime << Back | | Next == I Q SaVJEt
v korls.r.nka.' - - . - _ _ Preporucuje se dodavanje najmanje dva korisnika
Specijalni znakovi i razmaci nisu dozvoljeni za korisnicka imena. Required Field kako bi se omogucéilo da nekoliko ljudi iz iste firme
v Ako korisni¢ko ime koje pokusavate da unesete u sistem ve¢ postoji, imaju pristup eTendering sajtu. Ako Zelite dodati jog
( dobicete poruku o gresci. Kliknite ovdje za pomoc. jednog korisnika, kliknite na Save and Add Another
.....) User (,,spremi i dodaj jo$ jednog korisnika”). Ako ne,

bovratak kliknite na Next kako bi otisli na treci korak.
e e . - . o
Tovididt nd eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar = Eﬂ

glavnu stranicu za
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Drugi korak (nastavak): dodaj korisnike

Ako ste kliknuli na “Add Another User” (,,dodaj korisnika”),
morate unijeti podatke za tog korisnika.

Svaki korisnik ima svoje ime i lozinku.

Kliknite na “Save and Add another User” kako bi dodali
novog korisnika, ili kliknite “Next” kada zavrsite.

{9 Savjet

Ako, nakon registracije, morate azurirati neki od korisnickih profila, pogledajte
odjeljak o vodenju profila ponudaca .

Povratak na eTendering UNDP-a: korisnicki vodi¢ za ponuda¢

glavnu stranicu za
Registraciju

s Y L1 P

2018.

Bidder Registration
Step 2 of 6: User Account Setup

Create a user account for your company. Optionally, if you want to add another user to access this account

please click on the "Save and Add Anocther user’ button. You can repeat it to add as many users as needed.

* Required Field

*Company Name Tendering Bidder User Guide
Company Website |
*First Name |ser fll Delete

*Last Name |One

Title Executive Director

*Email ID [inlakadmisissnsnn@ undp.org

*Telephone [12345678 Ext
Fax |
*User |D|elender1ng.bidderguide (User's account login name.)
“First Name |User fll Delete

“Last Name Two

Title j\anager

*Email ID | pummmss @ undp.org

*Telephone 12345675 Ext
Fax |
*User |D|etenden'ng.bidderguide2 (User's account login name.)

I Save and Add Another User I

<< Back I I Next >> I Cancel Registrationl

Required Field

o)
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Look Up Country

Bouvet Island
Botswana
Central African Republic
Canary Islands
Canada

ocos (Keeling) Islands

Treci korak: unesite adresu firme R
Chile

U sklopu treceg koraka, obavezno navedite e
Cameroon

adresu ponudaca. Obratite posebnu paznju Congo, The Democratic Republic

Congo

na odabir drzave. Za sve profile, sistem Cooklslands

Colombia

automatski navodi SAD kao drzavu ponudaca. Comoras

Cape Verde

Ako to nije ispravna drzava u adresi Costa Rica
ponudaca, promijenite je klikanjem na —n

“Change Country” (,promijeni drzavu) i conetmas siane
odabirom ispravne drzave na meniju.

Ponudaci moraju ispuniti obavezne rubrike
oznacene sa ,*”, odnosno ne moraju ispuniti
druge rubrike.

Kada zavrsite s ovim odjeljkom, kliknite na
“Next”.
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Atlasime ©

Bidder Registration
Step 4 of 6: Other Account Addresses

Cetvrti korak: navedite druge adrese firme
* Required Field

Cetvrti korak nije obavezan. Kliknite na “Next” kako bi otisli na
. The Primary Address you have entered for eTendering Bidder Guide is:
naredni korak. Marmovej 51

Copenhagen, Denmark

If you need to make corrections, click the Back button and edit your fields.

Other Account Addresses

Because you will be bidding on events as both purchaser and seller of goods/services, you must
provide Bill To, Ship To, and Invoice addrasses.

Check boxes below to indicate addresses that are different from your Primary Address:

[ Bill To Address your company’s accounts payable department (for when you purchase
goods/services).

O Ship To Address default location for where we ship your order (for when you purchase
goods/services).

[ Invoice Address your company's accounts receivable department (for when you sell
goods/services).

<< Back I I Next == I Cancel Registrationl

* Required Field

Povratak na eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
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Peti korak: navedite adrese dodatnih korisnika

Bidder Registration

Step 5 of 6: Address Contacts

Flease enter additional addresses as necessary. (This is required only if your Primary Address is not
used for all address types.) Next, please designate each of your registered users to an appropriate

address category. If you're not sure which address category is the best match, choose "Primary

Address".
* Required Field

. .. . v 790 IJ T
Peti korak nije obavezan i moze se presko¢iti. Sl

Kliknite na “Next” kako bi otisli na naredni korak.

Povratak na
glavnu stranicu za

Registraciju
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| FPrimary Address

| Primary Address

User Name Designate as Contact for

User One

_<<Back |

* Required Field

Cancel Registration I

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.
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Bidder Registration
Step 6 of 6: Terms and Conditions

Make sure you read the terms and conditions fully before continuing.

Sesti korak: prihvatite Uslove koristenja "Remir

Posljednji korak u procesu registracije je prihvatanje Uslova

koristenja. Pazljivo procitajte Uslove koristenja. 1. Ters and Conditions of Use of the Web Site:

The use of this web site constitutes agreement with the

v ve . following t d conditions:
Ako se slaZete, oznacite kockicu “I agree to be bound by ORI oS SRR

the following Terms and Conditions” (,,Slazem se da ¢u se (d) The UNDS* maintaics this web site (lhe."Sier) a5 4 courlesy
” to those who may choose to access the Site (“Users”). The
pona§ati u skladu sa dole navedenim Uslovima information presented herein is for informative purposes only.
Q57 - . o . T o ST The UNDP grants permission to Users to visit the Site and to
koristenja ), zatim kliknite “Finish”. download and copy the information, documents and materials

(collectively, “Materials”) from the Site for the User’s personal,
non-commercial use, without any right to resell or redistribute 'V

Ako se ne slazete s Uslovima koristenja, kliknite na “Cancel (DSt ot D COTRRS rcieals TOnTIVe Wails Teeion e

4 >
Registration” (,,ponisti registraciju”).
== Back | Cancel Registration
* Required Field

| Po%tak."a eTendering UNDP-a: korisni¢ki vodi¢ za ponudade — januar 55
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Sedmi korak: zavrsi registraciju ponudaca

Kada prihvatite Uslove koristenja, pojaviée se sljedeca poruka, kojom se potvrduje uspjesSna registracija : (,,Registracija
ponudaca: UspjesSno ste se registrovali za Korisnicki vodi¢ za ponudace. Dobiéete e-mail s potvrdom i vasim korisnickim
imenom i lozinkom. MoZda necete odmah imati pristup. Zatvorite u potpunosti vas preglednik i saCekajte 15 minuta, zatim
iskoristite url koji ste dobili u e-mail poruci.”)

Bidder Registration

Bidder reqistration for Bidder Users Guide was successful.

You will receive a confirmation email with your username and password. Please note there may be
delay in granting the necessary access to you. Therefore, please close this browser completely and

wait for 15 minutes and use the url provided in the email

S
(\tt<"’/

o |
>

Povratak na
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Kada zavrsite s online registracijom, automatski ¢ete dobiti potvrdu e-mailom. Taj e-mail sadrzi:

v’ Privremenu lozinku
v' Vase korisnic¢ko ime
v" Uputstvo kako da napravite novu lozinku za vas$ eTendering nalog.

(,,Registracija ponudaca odobrena: Postovani, vasa registracija za UNDP-ijev sistem za online tendere je skoro zavr$ena. Kao posljednji korak, obrisite privremene internet
fajlove, koladice i istorijat, te se logirajte na https://etendering.partneragencies.org. Prijavite se sa svojim korisni¢kim imenom i privremenom lozinkom datom u ovom e-mailu,
te zamijenite privremenu lozinku vlastitom lozinkom. Vasa lozinka treba ispunjavati sljedeée kriterije. DuZina, najmanje 8 karaktera i najviSe 16. Sadrzi najmanje jedno veliko
slovo, jedno malo slovo i jednu brojku. Da nije jedna od posljednje dvije lozinke koje ste koristili za ovaj nalog. NAPOMENA: Pravilno unesite privremenu lozinku iz e-maila. Po

mogucnosti, upisite je manuelno, bez copy/paste cijele lozinke.”)

Bidder Registration Approved

Dear Bidder,

Your registration for the UNDP online tendering system is now almost complete. As a last step, please clear your internet temporary files, cookies and history and log onto https.//etendering.partneragencies.org. Sign in with your
username and the temporary password provided in this email, and change the password to the one of your choosing.

Please make sure that your chosen password meets the criteria below:
Is at least & characters long. Is maximum 16 characters long. Contains at least one capital letter, one small letter, and one number. Is not one of your last two passwords used for this account.

NOTE: Please make sure that you type in the correct temporary password provided in the email. Preferably type it manually and do not copy/paste the whole password.

EHEHIAR A,

#57F UNDP 7R 1B ER GO0 O . (EaRie—%, Bafs e RHBERES it cookies FOEE®:745, 1% 4% hitps/letendering partneragencies org. (FAEMAFEMLEFHETEENERTELS, THTEESS
IR -

SRR A S L I -

EEmLa 3 HEF. BY 6EEN. 222 0—BAEEs. —§) B8 —Ee=T. T2ARESHREFREERE. f f \

IR GRTERE BT EHE P IRIAATE FER Bﬂ?ﬁﬁo RIFEFEELA, TEEHIFGIGEEES.

ellaall 2iis [ESTS T
(earyl szatall ,m‘}" el 52 A g B sl pall Gllan 8 i s o Jel (UNDP). Jaaad A Jaast g enilln g ol g dalf ) gt rilile A5l o iyl erdile pesa gl Sl ﬁJuJ s 3l=2< hitps-//etend

iy ool U jl123 3550 RIS ) gl T st e i By S A0 i gl e * Samo jednom moZete koristiti vasu privremenu lozinku.
hJ_rﬁ_JIJJIJ\u_LD.]‘fJJ_.uJJ_)ﬂﬂ_LEl_I):Llllgﬁj_‘]Ie.-:-.‘_)dl 6 3 . . . .
el el e S aT s o 06 Ym0 s s e Ty o 8 o it 1 16 oo lelsm s Y. ses 8 e lelsh B Y. * Morate napraviti novu lozinku kako bi se logirali u svoj nalog

al H;—JPJJL‘._,LLE_.;_‘E,_,.‘A‘ e:....:_ﬁ.:\.lﬁ.u )ﬁa}"f\..l_.u l;ﬁl.s.u:-\_l...a\rﬁ J‘_,!qu..uﬂ\_lﬂ\_ai 2l Gla gl dlaa i

i vidjeli tendere.
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https://etendering.partneragencies.org/

User name:

etendering.bidder

1) Kada se logirate u eTendering po prvi put, morate napraviti Password:

novu, vlastitu lozinku. Unesite svoje korisnicko ime i

priviemenu lozinku, koju ste dobili u potvrdi e-mailom (vidi lEI At I a S
prethodni slajd). Kliknite na “Login”. Nemojte kliknuti na chanMrd | Forgotten Password

“Change Password” (,,promijeni lozinku”).

To obtain support: Other resources:
\ PP "Atlas" signals our global presence

UNDP Users UNDP Atlas Service Centre and a reliable and comprehensive way

4
A VAZNO UNFPA Users My UNFPA for finding information and connecting

.. . . . 5 . . , countries to knowledge, experience
Prl]e nego se Ioglrate Sa svojom privremenom Iozmkom, uradite sIJedece: UNU Users UNU Atlas Information Centre and resources as we help people build

* Obrisite istoriju vaseg preglednika i zatvorite preglednik UN Women Users UN Women Atlas Intranet Page a better life.
* Ponovo otvorite preglednik i idite na
http://etendering.partneragencies.org

\- Unesite korisnicko ime i lozinku, bez “copy/paste”. )
Allas Agencles: ::J"@ WO?IEN%Z! 8 i punoss 2 VB L unTeers '} @) ‘%Un
Blld oow . — Ul e it e T
2) Napravite novu lozinku tako $to ¢ete prvo -
unijeti svoju privremenu lozinku, zatim svoju
vlastitu lozinku u skladu sa kriterijima dole.
Nakon toga, kliknite na “Change Password”. Password Change Request
Vasa nova lozinka treba ispunjavati sljedece kriterije: etendering.seconduser please change your current password before continuing.
Old Password’ [soscossssne |
v Minimalna duZina: 8 karaktera. Now Password [rescererarae |
(—) v’ Da sadrzi najmanje jedno VELIKO SLOVO. Confirm New Password [eeeeeeracees |
v’ Da sadrzi najmanje jednom malo slovo.

Povratak na .. . . . —=a =
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5.0 Vodenje profila ponudaca =

Glavni sadrzaj

Ovaj odjeljak opisuje neke od dodatnih elemenata eTenderinga, koji omogucuju ponudacima da vide
svoje tenderske aktivnosti i azuriraju profilne podatke.

> 5.1 Vidi tenderske aktivhosti

» 5.2 Azuriraj profile ponudaca

» 5.3 Vodenje korisnickog pristupa

U[N]
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5.1 Vidi tenderske aktivnosti

Kako bi vidjeli svoje tenderske aktivnosti, kliknite na “View Events and Place Bids” - “My Event Activity” > “Event
Bids On”.

Bice prikazani svi tenderski postupci u kojim ste u€estvovali.
A'l:lasﬁmwe Welcome e lendering Bidder User Guide to Atlas Commun

Search:
|

= Wanage Events and Place eTendering Bidder User Guide
Bids

— T= il il |
- My Ewvent Activi
— WAl Wy LISE
— My Bidder Profile
— View Terms & Conditions

Click on number to view events below
Events Invited To: 0 Events Bid On: 1 Events Awarded: 0

* Search Criteria

Event Format: | | ) Events Invited To (®) Events Bid On ) Events Awarded

Event Type: | v| Date Range: From: 1  Through: El
Search|

* Legend

Events

Find First 1 of1 n Last

Event ID ormat Event Name Event Status  Start Date End Date Status RN
> URDP1-00000015958 Sell eTendering Bidder User Guide Posted 202017 5:47AM EST 09M1/2018 5:47AM EST ‘\’1“‘\ J}/’
e) (2017) o
i
Povratak na % Refresh mﬂ
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5.2 Azuriraj profile ponudaca

Kako bi azurirali vas profil, idite na “Manage Events
and Place Bids” = “Mly Bidder Profile” i aZurirajte
podatke.

* Korisnicko ime se ne moze mjenjati.

* AZurirajte korisnicke podatke kao Sto su e-mail
adrese ili broj telefona. Ako imate vise od jednog
korisnika i Zelite im azurirati profile, kliknite na
strelicu u gornjem desnom uglu kako bi otisli na
naredni korisnicki profil (vidi sliku).

Kada zavrsite, kliknite na “Save”.

Vodenje profila

At I a SFinance

Menu &
Search:
»

- Manage Events and Place Bids
— View Events and Place Bids

— My Event Activity
— Maintain My User Contact

— My Bidder Profile
— View Terms & Conditions

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

2018.

Welcome etendering support, Your Atlas Finance Last L¢

Company eTendering Support

ind First < 1 of 3 = Last

First Name |elendering

Last Name ISUppm

Title Dummy bidder

Email ID |etendering_suppon@undp.org

Telephone |234234234 Ext

Fax |

Address | 1/ Main Address

User ID etendering.support.dummy

Add Contact |

Save

Delete

75



5.3 Vodenje korisnickog

[
p ri Stu pa At I a SF_ Welcome etendering support, Your Atlas Finance Last L
inance
Ako je registrovani korisnik otiSao iz vase firme i Menu
zelite dodijeliti njegovo korisnicko ime drugom Search:
uposleniku, logirajte se u svoj nalog i idite na tab OB contacts |
. . . . v = M Event d Pl Bid
“My Bidder Profile” (,,moj profil ponudaca”), S on Eots B === Company eTendering Support
zatim azurirajte prijavljenu e-mail adresu, imena i — My Event Activity
. — Maintain My User Contact
brOj telefona. — My Bidder Profile User Information Find First < 1 of 3 = Last

— View Terms & Conditions

S . . . First Name etendering
Kliknite na strelicu u gornjem desnom uglu kako bi €

otisli na naredni registrovani korisnicki profil.

Last Name Isuppor[

Title Dummy bidder

Nakon Sto azurirate e-mail adresu, iskoristite - ,
IEmall ID Etendermg.suppon@undp.org I

funkciju forgotten password (,,zaboravljena

q g o . o Teleph Ext
lozinka”) da promijenite lozinku. Priviemena elephone 234234234 x|
lozinka e biti poslana na novu e-mail adresu. Fax |
Slijedite uputstva kako bi promijenili lozinku. Address [ 1 Main Address

User ID etendering.support.dummy

. . «“ ” 528
Kliknite na “Save” kad zavrsite. T

Save

> U
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6.0 Helpdesk podrska =

Glavni sadrzaj

U ovom odjeljku je detaljno opisano kome se treba obratiti za tehnicku pomoc, kako rijesiti neka od
najcesce postavljenih pitanja, te kako pronaci dodatnu podrsku u eTendering sistemu.

» 6.1 Tehnicka pomo¢

» 6.2 Dodatna podrska za ponudace

> 6.3 Najcesce postavljena pitanja

» 6.4 Zaboravljena lozinka

U[N]
eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar Eﬂ
2 O 1 8 . Empowered [ives.

Resifient nations.



6.1 Tehnicka pomo¢

Ako imate tehnickih problema sa dostavljanjem ponude, obratite se kontakt osobi u kancelariji za nabavke
naznacenoj u dokumentaciji za tender u kojem zelite ucestvovati.

Kako bi rijeSili svoj problem Sto prije, uvijek se preporucuje da date sljede¢e podatke kada trazite helpdesk
podrsku:

* Vase korisnic¢ko ime i naziv firme
* Po moguénosti, identifikacioni broj natjecaja u kojem ucestvujete
* Snimke zaslona koje pokazuju poruke o gresci ili upozorenja

* Kratak opis onoga sSta ste radili prije nego su se desile greske ili problemi.

Uvijek pripremite i dostavite svoju ponudu daleko prije odredenog roka, kako bi pravovremeno rijesili sve
probleme koji se mogu pojaviti.

L

U|N]
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6.2 Dodatna podrska

Kako bi pronasli dodatnu podrsku za eTendering, sto ukljucuje video vodice za korisnike i prevode ovog
korisnickog vodica (na francuski, Spanski, kineski, arapski i ruski), idite na UNDP-ijevu stranicu s oglasima za
nabavku http://procurement-notices.undp.org/ i kliknite na “More Information for Bidders” (,vise
informacija za ponudace”) u donjem lijevom uglu stranice.

Sl =TT B3 UNDP | Procurement v > | I §
&< = O @ Ipmcur’ement-notices.undp‘org I

Home  About UNDP  The Sustainable Development Geals  News Centre

United Nations Development Programme

Procurement Notices

Current Procurement Motices Search Notices Awards

General information J

- Procurement at UNDP

+ Sustainable procurement N
) i Current Procurement Notices

- Procurement training

- About us

Development Area Ref Title UNDP Office UNDP Country Deadline Posted
No

Business opportunities SERVICES 43475  IC/UNDP/BRG/3087/001/2018 - Support Specialist for GIS Peatland UNDP Country Office INDONESIA 23-]Jan-18 09-Jan-18

for Peatland Rewetting Infrastructure (National Position)

-« Procurement notices
« Contract awards

OTHER 43474 BIH/RFP-001-18 Promoting and Operationalizing a Community Hub UNDP Office BOSNIA AND 08-Feb-18  09-Jan-18
Model in the MZ project partner local communities HERZEGOVINA
CONSTRUCTION 43398 12175 PAN 2017 - SUMINISTRO DE MATERIALES ¥ MANO DE OBRA UNDP Country Office PANAMA 23-Jan-18 08-Jan-18

Vendors PARA EL SERVICIO DE PINTURA DE LOS CENTROS DEL INADEH DE LA

CHORRERA Y LAS LAJAS DE CHIRIQUE

- Doing business with UNDP

OTHER 43472 1AL UNFPA/Guatemala/2017/CEN181 “Adquisicién de Suministros para = UNFPA GUATEMALA GUATEMALA 25-Jan-18  08-Jan-18
- How we buy 0
Etapa Censal
- Qualifications and eligibility POWER 43471 RFP/UNDP/Common Services/2017/014:Grounding and lightning RBA, Monrovia LIBERIA 11-Jan-18  08-Jan-18

- Protest and sanctions Protection System Assessment and Maintenance PAP Building

+ Supplier ethics/code of conduct (pdf)

E I More information for bidders I
i

Povratak na
glavnu stranicu za
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CONSULTANTS 43470 SDP-03-2018-SOLICITUD DE PROPUESTAS PARA SERVICIO DE REPUBLICA DOMINICAN 24-Jan-18 | 08-Jan-18
CONSULTORIA PARA EL LEVANTAMIENTO Y MEJORA DE LOS DOMINICANA REPUBLIC
PROCESQOS INTERNOS DEL A.D.N.
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http://procurement-notices.undp.org/

6.3 Najcesce postavljena pitanja

U vezi registracije:

Upravo sam se logirao u event.guest kako bih zapoceo s registracijom, medutim sistem je veoma
spor i ¢ini se da se ne ucitava kako treba.

Ucitavanje moze potrajati i do 3-4 minute nakon sto kliknete na “Register Bidder”. Sacekajte i nemoijte
klikati na druge linkove. Mozete, takode, , osvjeziti” preglednik ako ucitavanje traje duze od 4 minute.
Ako ne rijeSite problem, trazite pomo¢ od kontakt osobe u kancelariji za nabavke.

Veé je uzet naziv firme koji Zelim koristiti za registraciju profila. Sta da radim?

Ako se vasa firma nikad do sada nije registrovala za eTendering i dobili ste poruku o gresci da je naziv
vase firme vec uzet, napravite sithne izmjene u nazivu vase firme, uz napomenu da specijalni karakteri
nisu dozvoljeni. Za vise informacija, kliknite ovdje.

Ako ste prethodno registrovali nalog za ponudaca i ne mozete se sjetiti svojih podataka, nemojte
registrovati novi nalog. Umjesto toga, idite na Forgotten Passwords (,,zaboravljena lozinka”).

Ve¢ je uzeto korisnicko ime koje Zelim koristiti za registraciju profila. Sta da radim?

Ako se nikad do sada niste registrovali kao korisnik za eTendering i dobili ste poruku o gresci da je vase
korisnicko ime vec uzeto, odaberite drugo korisnicko ime. Za vise informacija, kliknite ovdje.

@
=z

<_) ..... Ako ste prethodno registrovali nalog za ponudaca i ne mozete se sjetiti svojih podataka, nemojte
rovatak na F€gIstrovati novi nalog. Umjesto teq(gge,riingj};\%;jaakForgotgen Passwords (,,zaboravljena lozinka”). DIP
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6.3 Najcesce postavljena pitanja

Dobila sam privremenu lozinku nakon registracije, medutim kada se krenem logirati da aktiviram nalog, dobijam poruku o gresci.

Pogledajte uputstvo za pravljenje nove lozinke. Ako i dalje primate poruke o gresSci nakon nekoliko pokusaja, kontaktirajte helpdesk
podrsku.

Problemi s logiranjem:
Zaboravio sam lozinku.

Kako bi promijenili svoju lozinku, idite na Forgotten Passwords.

Zaboravila sam korisnicko ime.

Ako ste zaboravili svoje korisni¢ko ime, obratite se kontakt osobi u kancelariji za nabavke naznacenoj u dokumentaciji za tender u kojem
zelite ucestvovati.

U vezi dostavljanja ponude:

Ne mogu skinuti tendersku dokumentaciju.
Morate ukljuciti pop-up poruke na vasem pregledniku. Za vise informacija o pregledu i skidanju tenderske dokumentacije, idite ovdje.

7

SN
==

22

&)

U|N]
B D P

Empowered fives.
Resifient nations.

Povratak na
glavnu stranicu za
Helpdesk podrsku

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar
2018.




6.3 Najcesce postavljena pitanja

Zasto dobijam poruku o gresci kada pokusavam da posaljem dokument u sistem?

Postoje ogranicenja za slanje dokumenata:

* Ime spisa ne moZe sadrzavati vise od 60 karaktera.

* Ako saljete veliki broj spisa (npr. 15 ili viSe), zipujte ih u ZIP folder i posaljite folder umjesto svakog dokumenta pojedina¢no. Mozete
poslati nekoliko ZIP foldera, medutim nijedan ZIP folder ne moze imati viSe od 45MB.

* Pojedinacni dokumenti ne mogu imati viSe od 45MB.

Za visSe informacija o slanju dokumenata, idite ovdje.

Dostavila sam ponudu, medutim, nisam dobila potvrdu na e-mail.

Ako niste dobili potvrdu e-mailom, mozete potvrditi status vase ponude i provjeriti da li je direktno poslana u sistem. Kliknite ovdje za
viSe informacija u vezi pronalazenja vase ponude.

Vodenje naloga
Mogu li azurirati kontakt podatke u profilu?

Da. Kako bi azurirali vas profil i druge korisnike registrovane pod vasim profilom, idite na “Manage Events and Place Bids” =
“My Bidder Profile” i unesite nove podatke. Vidi Odjeljak 5.0 Vodenje profila ponudaca za viSe informacija.
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6.4 Zaboravljena lozinka

Ako ste zaboravili lozinku, uradite sljedece:

Idite na www.etendering.partneragencies.org i kliknite na link @ Morate unijeti svoje korisnicko ime za Atlas, koje je

Forgotten password.

User name:

Password:
Login
Change Password | [Forgotten Password
To obtain Other resources:
support: UNDP Atlas Service
UNDP Users Centre
UNFPA Users My UNFPA
UNU Users UNU Atlas Information
UN Women Centre
Users UN Women Atlas Intranet

Page

Povratak na
glavnu stranicu za
Helpdesk podrsku

Atlas

"Atlas" signals our global
presence and a reliable and
comprehensive way for finding
information and connecting
countries to knowledge,
experience and resources as we
help people build a better life.

eTendering UNDP-a: korisnicki vodi¢ za ponudace — januar

korisnicko ime Sto ste ga odabrali za registraciju i za
vezanu e-mail adresu. Pritisnite Submit.

Forgotten Your Password

Please enter your Atlas login ID and e-mail address.

Veuillez taper votre nom d'utilisateur et I'adresse électronique correspondante.

Escriba su nombre de usuario y la correspondiente direccion e-mail.

Atlas Login ID: " |etendering.bidderguide |

e-mail address:” [oox@yahoo.com| x|

Submit Clear this form |
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6.4 Zaboravljena lozinka

@ Pojaviée se tajno pitanje koje ste odabrali tokom @ Poruka ¢e se automatski pOS|ati na e-mail adresu

registracije. Unesite ta¢an odgovor i kliknite na Submit.

Atlas Account Security Profile
For security purposes, the secret hint and answer provided will be used in the event that you have forgotten your password.

Please select a hint question from the list provided and specify the answer below:

Password Hint : © |Favorite color v

Answer " [blue

Submit | Clear this form

(0] Savjet

doti¢nog korisnika. Unesite lozinku iz e-maila kako bi se
logirali u eTendering. Nakon prvog logiranja, sistem ¢e
zatraziti od korisnika da promijeni lozinku.

ubject Your Atlas password has been reset.

*** PLEASE DO NOT REPLY TO THIS MESSAGE AS THIS IS A SYSTEM GENERATED ! *** i
Dear Bidder USer Guide,

On your request, your Atlas system password has been reset.

Please use the password provided below as your temporary password. After initial successful login. the system will prompt you to specify your own
permanent password.

Your Atlas temporary password is: 9PHUA3ZE

g Savjet

Vasa nova lozinka mora ispunjavati sljedece kriterije:
* Da se sastoji od najmanje 8 karaktera.

* Da sadrZi najmanje jedno VELIKO SLOVO.

* Dasadrzi najmanje jedno malo slovo.

* Da sadrzi najmanje jednu brojku.

Ako imate velika slova u odgovoru na tajno pitanje, morate ih A VAZNO

unijeti na identican nacin kao i kad ste se registrovali.

Prije nego se logirate sa priviemenom lozinkom, uradite sljedeée:
e ObriSite istoriju i zatvorite preglednik

* Otvorite preglednik i idite na http://etendering.partneragencies.org
<—) * Unesite, bez copy/paste, korisnic¢ko ime i lozinku.
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Click to return to

ToC

Hvala sto koristite UNDP eTendering!
Za dodatnu podrsku kao sto su video-vodici za

ponudace i prevodi ovog vodica na druge jezike,
kliknite ovdje.
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