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I.  Position Information 
 
Job Title: Rwanda Monitoring, Evaluation, 
Accountability and Learning (MEAL) Coordinator 
 
Department: Economic Empowerment  
 
Reports to (Title/Level): UN Women Rwanda Country 
Representative 
 
Application Deadline: 31st January 2023 
 

 
Grade: NO-A 
 
Duration:  1 March 2023 – 29 February 2024 
(renewable) 
 

 

 
II. Organizational Context  
 
UN Women, grounded in the vision of equality enshrined in the Charter of the United Nations, works for the 
elimination of discrimination against women and girls; the empowerment of women; and the achievement of 
equality between women and men as partners and beneficiaries of development, human rights, humanitarian 
action and peace and security.  
 
UN Women jointly implements the Joint Programme “Accelerating Progress towards Rural Women’s Economic 
Empowerment” (JP RWEE) together with Food and Agriculture Organization (FAO), the International Fund for 
Agricultural Development (IFAD) and the World Food Programme (WFP). The JP RWEE is a global initiative with 
an overarching goal to secure rural women’s livelihoods, rights and resilience in the context of sustainable 
development. Specifically, the programme has 4 integrated goals; it seeks to Improve food security and 
nutrition; Increase income to sustain livelihoods; enhance women's participation in decision-making; and 
enable a more gender-responsive policy environment for the economic empowerment of rural women.  
 
The first phase of this programme was jointly implemented from 2014 to 2021 by the FAO, IFAD, UN Women 
and WFP in Ethiopia, Guatemala, Kyrgyzstan, Liberia, Nepal, Niger and Rwanda. The programme reached almost 
80 000 direct beneficiaries and over 400 000 indirect beneficiaries during the first phase of implementation. The 
programme has recently begun implementation of a Phase 2 in Nepal, Niger, the Pacific Islands, Tanzania, and 
Tunisia from 2022-2027, with support of Norway and Sweden through the United Nations Multi-Partner Trust 
Fund. The programme seeks to further scale up this proven holistic programme model to new locations and has 
secured funding for expansion to Rwanda through a direct grant from the Bill and Melinda Gates Foundation. 

The implementation of the JP RWEE in Rwanda is overseen by a National Steering Committee, consisting of senior 
government officials and representatives of the four participating UN agencies and government representatives. 
Implementation of the programme is monitored and supported by a Technical Working Group, consisting of 
technical focal points of each of the four agencies. A Programme Management Unit including a National 
Coordinator and a Monitoring, Evaluation, Accountability and Learning (MEAL) Coordinator oversees the 
management and implementation of the programme and its M&E system in Rwanda and collaborates closely 
with the Global Coordination Unit.  

The MEAL Coordinator will be responsible for ensuring the implementation of the M&E system across  JP RWEE 
Rwanda under the guidance of the GLOBAL MEAL specialist for the Joint Programme “Accelerating Progress 
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towards Rural Women’s Economic Empowerment” (JP RWEE) in Rwanda and under the guidance of the UN 
Women Global MEAL specialist. The MEAL Coordinator is responsible for ensuring the implementation of the 
M&E system across the JP RWEE in Rwanda. She/he will work in close collaboration with the technical focal 
points and M&E officers of the four participating agencies to ensure the implementation of the approved M&E 
plan. She/he will provide leadership and technical support on M&E and carry out training in response to 
identified needs and gaps. She/he will liaise closely with the global M&E Specialist and UN Women Programme 
Specialist to ensure the technical quality of the M&E system for the JP RWEE in Rwanda. She/he will also 
participate in and contribute to global level learning forums to enable cross fertilization and the sharing of good 
practice on a wider scale, as well as participating in coordination processes organized by the Global Coordination 
Unit as required. The MEAL Coordinator is based within UN Women and collaborates closely with the National 
Coordinator and the four participating agencies.  

The MEAL Coordinator reports to the UN Women Rwanda Country Representative through the Programme 
Management Specialist, and also has accountability to the JP RWEE National Coordinator and the global M&E 
Specialist. She/he will work in close cooperation with the UN Women Programme Specialist. She/he will liaise 
closely with the participating agencies to ensure high quality M&E is in place for the programme and will be 
expected to assume the responsibilities as listed below.  

 
 
III. Functions  

 
1. Monitoring and Evaluation 

• Oversee the implementation of the JP RWEE M&E plan and ensure the implementation of 
timely and quality MEAL activities, providing technical guidance, ensuring programme quality 
and enabling timely and accurate reporting on indicators;  

• Oversee the implementation of programme baselines and endlines including the provision of 
technical support to ensure they are implemented to a high-quality standard (including review 
and approval of survey tools, data collection and sampling methods);  

• Develop guidelines for output level indicators (in addition to existing outcome level indicator 
guidelines);  

• Review and compile baseline and endline reports, ensuring they are of the standard required;   
• Review and consolidate the M&E plan on an annual basis as part of the annual work plan 

submission and ensure M&E activities are adequately budgeted for;  
• Identify any challenges in the implementation M&E system/plan and, with the global MEAL 

specialist, take the required action to ensure they are addressed;  
• Support in monitoring synergies, integrated approaches and partnerships within the joint 

programme; 
• With the National Coordinator, lead on the review of programme progress through quarterly 

review meetings;  
• Support evaluation processes (mid-term and final evaluations) and any other assessments. 

 
2. Technical Support   

• Provide technical MEAL leadership for the programme, including ensuring appropriate, quality 
data collection, analysis and use;  

• Work closely with the participating agencies to ensure that MEAL becomes an integral element 
of project implementation leading to enhanced quality and accountability; 

• Carry out frequent field visits to assess programme quality and monitoring systems;  
• Provide feedback to field monitoring reports and ensure that action plans are included and 

followed up;  
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• Participate in technical working group meetings and JP RWEE coordination platforms.  
 

3. Reporting 
• Review donor bi-annual and annual reports submitted by the participating agencies, with specific 

focus on the performance indicator reporting;  
• Compile and consolidate performance indicator progress as part of the donor reports and for 

submission to the Global Coordination Unit; 
• Contribute to the review of narrative reporting on results within reports and ensure strong 

programme analysis based on indicator progress;   
• Report regularly to the Global MEAL Specialist on process, outcome and output monitoring using 

the systems and tools provided by the Global Coordination Unit; 
• Provide any other internal reports and updates as requested;  

 
4. Learning 

• With the National Coordinator, lead on developing a culture of learning across the programme, 
ensuring that learning is consistently used to drive improvements in programming;  

• Lead on the analysis of monitoring data and provide recommendations for programme adaptation 
as necessary; 

• Lead on the development and implementation of knowledge management and learning plans, 
ensuring that evidence-based learning is captured and used within the participating agencies; 

• Lead on the documentation of good practices and human interest stories.  
 

5. Capacity Building 
• Provide technical and analytical support to the development and dissemination of policy papers, 

practice notes/concepts, other knowledge products and capacity building tools to help 
influence/advance policy dialogue, the evidence base for action and build knowledge among 
stakeholders; 

• Conduct research and analysis related to food systems, food security and nutrition, climate-
resilient agriculture and decent work and entrepreneurship in the context of sustainable 
development and gender-responsive green/blue economies; 

• Maintain relationships with academia, research institutes, civil society organizations and experts to 
expand and share knowledge, exchange views on latest findings, and incorporate cutting-edge 
thinking into the JP RWEE; 

• Create opportunities for experts and practitioners to share expertise, lessons learned and good 
practices by organizing online and offline dialogues (e.g. technical meetings/ 
consultations/conferences/webinars, etc.); 
 

6. Accountability 
• Ensure that functioning complaints response mechanisms are in place for the programme and 

included in reporting; 
• Check the implementation of CRM mechanisms during field visits;  
• Provide suggestions for CRM improvement as needed;  

 
 

 
IV. Key Performance Indicators 
 

• Quality implementation of monitoring, learning and evaluation workplans 
• Quality and timely programme monitoring and evaluation  
• Quality and timely results-based management reporting 
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• Quality contributions to stakeholder training and capacity building 
 

 
 
V. Competencies  
 
Core Values: 

• Respect for Diversity 
• Integrity 
• Professionalism 

 
Core Competencies: 

• Awareness and Sensitivity Regarding Gender Issues 
• Accountability 
• Creative Problem Solving 
• Effective Communication 
• Inclusive Collaboration 
• Stakeholder Engagement 
• Leading by Example 

 
Please visit this link for more information on UN Women’s Core Values and Competencies: 
https://www.unwomen.org/sites/default/files/Headquarters/Attachments/Sections/About%20Us/Employment/UN-
Women-values-and-competencies-framework-en.pdf 
 
FUNCTIONAL COMPETENCIES: 

• Knowledge of quantitative and qualitative indicators in relation to food security and nutrition, livelihoods, 
women’s empowerment and gender equality (including participation, leadership and gender transformation);  

• Good knowledge of data collection tools, including baseline and endline surveys (e.g. food security and nutrition 
survey tools, household surveys, Women’s Empowerment in Agriculture Index);  

• Good training and capacity building skills;  
• Excellent interpersonal and communication skills;  
• Strong understanding of gender equality and women's empowerment issues and concepts in relation to rural 

development and poverty alleviation;  
• Familiarity with the sustainable development goals, including SDG5. 

 
 

 
VI. Recruitment Qualifications 
 
Education and 
certification: 

• Master’s degree or equivalent in social sciences, international development 
studies, gender/women’s studies, environmental studies, statistics, or a 
related field is required.  

• A first-level university degree in combination with two additional years of 
qualifying experience may be accepted in lieu of the advanced university 
degree.  

• Experience in gender analysis tools and approaches is an asset. 
• Familiarity with national statistical systems is an asset. 
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Experience: 

• 5 (suggested) years minimum experience in monitoring and evaluation of 
integrated development programmes, of which a minimum 2 years should 
include women’s economic empowerment programming;  

• Excellent knowledge and understanding of  and of quantitative and qualitative 
indicators relating to multi sectoral programmes including food security and 
nutrition, livelihoods, women’s empowerment and gender equality;  

• Experience of conducting baseline and endline surveys;  
• Experience in developing and carrying out training and capacity building;  
• Experience in providing technical guidance (including the development of 

guidance material);  
• Experience of working on partnership programmes with multiple stakeholders. 

Language Requirements: • Fluency in English and Kinyarwanda is required. 
• Knowledge of another UN official working language is an asset. 

Application Instructions • All interested and qualified Candidate can send their application documents to: 
rwanda.offers@unwomen.org not later than 31st January 2023. Only pre-selected 
candidates will be notified. 

 

UN WOMEN is committed to achieving workforce diversity and inclusion in terms of 
gender, nationality and culture. Individuals from minority groups, indigenous groups 
and persons with disabilities are equally encouraged to apply. All applications will be 
treated with the strictest confidence. 


