
  

 This job posting is open for Egyptian nationals only 

 

Terms of Reference 

Communications & Social Media Associate  

 Project Title:   Consolidating Peace, Security and Stability in Africa VII 
 Post Title:  Communications & Social Media Associate 
 Contract Duration:  11 months (1 February-31 December 2023) 
 Implementing Partner: Cairo International Center for Conflict Resolution, Peacekeeping and 

Peacebuilding (CCCPA) 
 Application Deadline: 26 January 2023 

I. Project Background:  

This project aims at developing rapid and effective responses to the acute threats to African peace and 

security, and enhancing Africa’s resilience capacities. It is anchored in the conclusions of the third edition 

of the Aswan Forum for Sustainable Peace and Security, and the second and third focus areas of the 

TICAD8: “Realizing a sustainable and resilient society based on human security” and “Building sustainable 

peace and stability through supporting Africa’s own efforts”. CCCPA endeavors to leverage its subject-

matter expertise and unique network of national, regional, and international partners to build African 

national, regional, and continental capacities to prevent and respond to conflicts, address transnational 

threats, extremism leading to terrorism, and climate change, while strengthening Africa’s ownership to 

prevent the relapse into conflict including through peace interventions, and post-conflict reconstruction 

and development efforts with sustainable impacts.  

The project aims to respond to the emerging needs of the communities and institutions, particularly on 

issues related to peace and security in four key areas (project outputs): 

• African and Arab countries with minimal presence of transnational threats 

• African and Arab countries capable of responding to radicalization and extremism leading to 
terrorism and effectively implementing disarmament, demobilization, and reintegration (DDR) 
processes 

• African and Arab countries capable of adopting inclusive, integrated, and effective responses 
to peace and security threats in Africa 

• Effective African and Arab responses to climate-related risks to peace and security 

Under the direct supervision of the CCCPA Director General, the Communications & Social Media 

Associate will be responsible for the dissemination of CCCPA’s communications 

Duties and Responsibilities: 

The Communications & Social Media Associate’s tasks and responsibilities include, but are not limited to 

the following: 

• Assist in the development and implementation of the communication and visibility strategy in line 
with the CCCPA’s outreach objectives and donor requirements, oversee the production of high-
quality communications products; 

• Dissemination of all CCCPA news on social media platforms; 

• Prepare mass media for the project (print, electronic, video, podcasts, TV, etc.) including 
assistance with the preparation of press releases in consultation with Program Officers; 

• Manage, the content of CCCPA’s website in English, and coordinate translation of content into 
Arabic and French; 

• Operate CCCPA social media accounts (Twitter, LinkedIn, Facebook, Instagram and YouTube) as 
assigned with a view to increase outreach and engagement. This includes consistent, accurate 
and timely CCCPA postings while ensuring that posts are relevant, engaging and shareable for 
the audience/follower.  Regular responses to posts, comments and messages will also be 
expected; 

• Generate innovative ideas for promoting CCCPA activities on online platforms; 

• Regularly monitor and analyze the trends and engagement on the CCCPA social media 
platforms; 



  

• Support and organize various visibility campaigns including fundraising, high-level meetings and 
awareness-raising in collaboration with CCCPA management; 

• Within the delegated authority, commission and manage consultants, and other relevant vendors; 

• Create a communication and visibility database with all documents translated, produced, relevant 
publications, training modules, etc.  Ensure adequate communication of the project’s products, 
deliverables, objectives and results to its key stakeholders and beneficiaries; 

• Replace other Communications colleagues during absences and share workload during periods of 
high demand; 

• Undertake other relevant communication-related tasks, as required. 

II. Education 
University degree in political science, communications and media studies, international relations, 

economics, business administration, law, migration studies or equivalent is a must. 

III. Work Experience  
At least 2 years work experience is required for this job.  Previous relevant work experience 

communications is desirable. 

IV. Languages 
Mastery of Arabic, and English is required. An additional language, especially French is an asset. 

V. Additional Competencies: 

• Proven note taking and writing ability; 

• Excellent communication (oral & written) and interpersonal skills. Ability to act with tact, diplomacy, 
discretion and respect for confidentiality; 

• Proficiency in MS Office Suite (Word, Excel, etc); 

• Ability to work in a team; 

• Proven ability to demonstrate initiative in dealing with a large volume of work under time pressure, 
setting priorities, organizing work independently while meeting deadlines and adapting to a 
constantly developing working environment; 

• Ability to work with a high degree of accuracy and attention to details. 

• Proficiency in graphic design. 

VI. Assessment Method 

Evaluation of qualified candidates for this position will include a substantive assessment, which will be 

followed by a competency-based interview with CCCPA management.  

Please address applications to applications@cairopeacekeeping.org with the subject heading “Comms & 

Social Media Associate Vacancy”. Applications should include a full CV and letter of motivation. 

Only shortlisted applicants will be contacted. 

Compensation is commensurate with qualifications and experience. 
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