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Annex 2
APPLICATION FORM FOR IMPLEMENTATION OF A LOW-VALUE GRANT PROJECT
Please complete all sections of the form. The information provided must be consistent with the Implementation Schedule (Annex 3), Budget (Annex 4), and technical documentation. If a field is not applicable, please indicate “not applicable”
SECTION 1. Applicant Information
	Organization name
	Full official name of the organization


	Registration date and registration details
	Registration date, registration number, and registering authority


	Legal address
	Provide the full legal address


	Contact person
	Full name, position, telephone number, email address


	Head of organization
	Full name and position of the head of the organization


	Bank details
	Bank name, account number, BIC/MFO, tax identification number (TIN), and other required details


	Brief information about the organization
	Mission, key areas of work, experience in community development, infrastructure, environmental protection, disaster risk reduction, or related areas



SECTION 2. Project Information
	Project title
	Project title from Annex 1

	Call lot / thematic area
	☐ Lot 1. Improving water-use practices
☐ Lot 2. Nature-based solutions and development of urban green infrastructure
☐ Lot 3. Energy-efficient solutions for social and urban infrastructure facilities
☐ Combined solution

	Project facility / area
	Specify the facility or area from Annex 1, including address/district/micro-area



	Owner or entity responsible for the facility
	Specify the organization/service responsible for the facility or on whose balance sheet the facility is registered


	Implementation partners
	Specify project partners and their roles, including the municipality, municipal services, local communities, or relevant organizations


	Implementation period
	Specify the expected start and completion dates. The project implementation period shall not exceed 10 months after signing the grant agreement.



SECTION 3. Problem Statement and Project Justification
	What problem will the project address?
	Briefly describe the problem, its scale, causes, and consequences for residents of Osh City or the specific area/facility. Where possible, provide facts, data, photographic evidence, and assessment findings. 




	Linkages to climate and natural hazards
	☐ drought / water scarcity
☐ extreme heat
☐ flooding / flash floods
☐ mudflow processes
☐ degradation of urban or green infrastructure 
☐ energy demand / power supply disruptions
☐ other: ____________________

	Project objective
	Formulate one main project objective. The objective should be specific and achievable within the grant implementation period. 



	Brief project description
	Briefly describe what will be done, where, for whom, and what practical result will be achieved. 




	Alignment with Osh City priorities
	Specify how the project is linked to the Action Plan on Disaster Risk Reduction and Climate Change Adaptation for 2026–2030, the Osh City Socio-Economic Development Programme (SEDP), or other city priorities. 






SECTION 4. Project Technical Solution (Key Section)
This section is critical for the assessment of the application. The technical solution must be clear, realistic, linked to a specific facility, and supported by relevant documentation.
		Field
	Information required



	Description of the technical solution



	Describe what exactly will be constructed, rehabilitated, installed, purchased, or introduced. Specify the main types of works, quantities, equipment/materials, and the expected technical outcome. 







	Source of the technical solution
	☐ Osh City Mayor’s Office
☐ municipal services
☐ Ministry of Emergency Situations of the Kyrgyz Republic (MES KR)
☐ specialized technical organization
☐ developed by the applicant with involvement of a specialist
☐ other: ____________________

	Project readiness
	☐ fully ready for implementation
☐ requires minor technical adjustments
☐ requires clarification of the cost estimate or scope of works
☐ other: ____________________

	Supporting technical documents
	☐ design and estimate documentation (DED)
☐ preliminary cost estimate
☐ bill of quantities (BoQ)
☐ technical scheme / drawing / site plan
☐ engineering assessment / inspection report
☐ letter of support / approval from the owner or entity responsible for the facility
☐ price lists / commercial quotations for equipment or materials
☐ Other: ____________________

	Technical specialist / engineer
	Specify full name, professional qualification, role in the project, and work experience. Attach a CV and documents confirming qualifications, if available. 





SECTION 5. Project Team and Applicant Experience
Please include only key staff members and specialists who will be directly involved in the implementation of the grant project.
	Full name
	Position / role in the project
	Qualification / area of expertise
	Years of experience
	CV attached

	

	

	

	

	


	

	

	

	

	


	

	

	

	

	


	

	

	

	

	



Previous experience of the organization in similar projects:
	Project title
	Thematic area / sector
	Donor / partner
	Period
	Budget
	Brief results

	

	

	

	

	

	


	

	

	

	

	

	


	

	

	

	

	

	



SECTION 6. Target Groups and Benefits for the Population
	Who will benefit from the project?
	Specify direct and indirect beneficiaries: residents, facility users, women, youth, older people, persons with disabilities, municipal services, and other groups. 




	Consideration of the needs of vulnerable groups
	Describe how the project addresses the needs of women, youth, older people, persons with disabilities, and other vulnerable groups. 




SECTION 7. Expected Results and Activities
The results must be specific and measurable. Activities must correspond to the Technical Solution, Implementation Schedule, and Budget.
	Expected result
	Key activities
	Performance indicators
	Supporting documents / source of verification

	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	



SECTION 8. Sustainability, Operation and Maintenance
	How will the results be sustained?
	Describe who will be responsible for operation, maintenance, repairs, and care of the equipment/infrastructure or green areas after project completion.


	Mechanism for transfer / acceptance of results
	Specify who will accept the completed works, which acceptance certificates or documents will be prepared, and who will be the future user or entity responsible for the facility. 


	Risks and risk mitigation measures
	Specify the main project implementation risks and measures to mitigate them: technical, financial, weather-related, social, and organizational risks. 




SECTION 9. Budget Information
The detailed budget shall be completed separately in Annex 4. This section shall include only brief financial information.
	Requested grant amount
	Specify the amount in US dollars and its equivalent in Kyrgyz soms based on the UN exchange rate applicable on the date of application preparation. 


	Co-financing
	Specify the amount and form of co-financing. Co-financing may be provided in cash or in kind. The recommended level is at least 20% of the requested grant amount, unless otherwise specified in the call for proposals guidelines. 



	Total project cost
	Requested grant amount + co-financing. 



Administrative costs are eligible only if they are directly related to project implementation and do not exceed the limit established under the call for proposals. All costs must be linked to the activities included in the Implementation Schedule.
SECTION 10. Monitoring, Reporting and Acknowledgement of Project Support
	Quality and results monitoring
	Describe how the organization will monitor the quality of works, compliance with the implementation schedule, achievement of results, and use of grant funds. 




	Reporting and supporting documents
	Specify which documents will be used to verify results: photos, videos, completion certificates, invoices, records, reports, participant lists, and other relevant documents. 



	Acknowledgement of project support
	In all public materials, events, publications, photo, video and information products prepared within the framework of the grant project, the grantee shall indicate that the project is implemented with the support of the Government of Japan and UNDP. The use of logos and public materials shall be coordinated with UNDP. 




SECTION 11. List of Application Annexes
	Please tick the documents attached to the application:

	
☐ Completed Application Form (Annex 2)
☐ Project Implementation Schedule (Annex 3)
☐ Project Budget (Annex 4)
☐ Copy of the organization’s registration certificate
☐ Copies of the organization’s constituent documents
☐ Bank certificate indicating the bank account / banking details
☐ Certificate confirming the absence of outstanding tax and fee liabilities
☐ CVs of the project manager and key specialists
☐ CV of the technical specialist / engineer or confirmation of engagement of such expertise 
☐ Technical documents: design and estimate documentation (DED), cost estimate, bill of quantities, defect report, scheme, technical assessment, or other relevant documents
☐ Letter of support / approval from the owner or entity responsible for the facility
☐ Confirmation of co-financing, if applicable
☐ Price lists / commercial quotations for equipment, materials, or services, if procurement is planned
☐ Documents confirming the organization’s relevant experience, if applicable
☐ Other documents confirming the project’s readiness for implementation



SECTION 12. Applicant’s Declaration
Confirmation of Accuracy of Information
I, the undersigned, hereby confirm that the information provided in this application form and its annexes is accurate and complete. I understand that the provision of false or misleading information may result in the rejection of the application or termination of the grant agreement.
Anti-Corruption Commitment
The organization confirms that, during the preparation of the application and implementation of the grant project, it will not offer, provide, or accept any unlawful payments, gifts, rewards, or benefits related to the selection process, conclusion, or implementation of the grant agreement.
Non-Discrimination Commitment
The organization confirms that it will implement the project without discrimination based on gender, age, ethnic origin, disability, religion, social status, or any other grounds, and will ensure consideration of the principles of social inclusion and equal access to project results.


	
	Full name of organization head
	


	Position
	


	Signature
	


	Date
	


	Seal
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